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PREAMBLE

This Contract made between the State of New Jersey (hereinafter referred to
as the "State") and Council No. 1, American Federation of State, County. and
Municipal Employees, AFL-CIO, and its appropriate affiliated locals and
councils (hereinafter referred to as the "Union") covering employees in the
Health, Care and Rehabilitation Services Unit has as its intent and purpose the
promotion of harmonious employee relations between the State and employees
represented by the Union,; the establishment of equitable and peaceful procedures
for the amicable resolution of all disputes and grievances; and determination of
wages, hours of work and other terms and conditions of employment.

ARTICLE 1
RECOGNITION AND SPECIAL CIRCUMSTANCES
A. Recognition

1. The State of New Jersey, by the Office of Employee Relations in the
Governor's Office (hereinafter referred to as the "State"), hereby recognizes the
Union as the sole collective negotiating agent with respect to wages, hours of
work and other terms and conditions of employment and the administration of
grievances arising thereunder for all its employees in the State-wide Health, Care
and Rehabilitation Services Unit.

2. a. Included are all full-time permanent career service (including
probationary) and provisional employees of the State of New Jersey and all
permanent part-time employees who are regularly scheduled to work twenty (20)
or more hours per week and who are included in the classifications listed in
Appendix II (inclusive of those in the State College system).

b. Whenever new classifications or changes in classifications are
contemplated for positions that will be or currently are assigned to this unit or
titles which may be contiguous to titles in this Unit, the State will notify the
Union and if requested will meet with the Union to discuss those matters prior to
submitting them to the Department of Personnel for implementation. In the event
the parties cannot reach agreement as to unit designation following such, the
dispute may only be submitted to the Public Employment Relations Commission
for resolution.

c. Inthe event that a bargaining unit employee is reclassified, promoted
or otherwise moved to an excluded classification as designated in Article 1, A,
Section 3, the State will notify the Union in writing and such employee will no
longer be covered by the terms of this Contract.

3. Excluded are:

. Managerial Executives

. Supervisors

. Policemen

. Employees represented in other certified bargaining units

. All other employees of the State of New Jersey not included within
the State-wide Health, Care and Rehabilitation Services Unit.
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4. During the first two (2) years of the 2003-2007 contract, the State agrees
to work jointly with the Union to convert part-time intermittent, hourly, special
services, per diem and TES employees and/or positions to permanent full-time
positions where there is a demonstrated need for full-time positions. Conversion
will occur on an on-going basis as the parties identify appropriate positions for
conversion. The parties agree to work in good faith, if a dispute arises between
the Union and a Department, the Governor’s Office of Employee Relations will
mediate.

B. Special Circumstances

1. a. Employees who are within the classifications included in this unit, but
appointed under the JTPA program or other comparably funded employment
programs, are considered to be subject to all provisions of this Contract as
provisional employees; except that the Federal legislation and regulations
concerning these programs and any agreement between the State and any Local
government prime sponsor which is involved, shall be in effect and modify the
provisions of this Contract which would otherwise be operable.

b. Any grievance as to whether or not the provisions of the Contract
conflict with Federal legislation or regulations or any agreement with a local
government prime sponsor shall be considered to be governed under A. 2. of the
Grievance Procedure.

2. Part-Time Employees

The part-time employees in this unit as described in A. 2. a. above are
entitled to the rights and protections that are provided in this Contract to the
extent that the rules and regulations of any State programs relating to terms and
conditions of employment allow them to be eligible. Where such part-time
employees are eligible for State fringe benefits coverage under provisions of this
Contract, appropriate prorations will be made in accord with their part-time
status.

C. Notification to Union

1. Itis understood that it serves the interests of both the Union and the State
to keep the lines of communications between the parties as open as possible.

2. The State will inform the Union by notification to the Council #1
Executive Director of any executive and/or departmental policy decisions
concerning hiring freezes, maintaining vacant positions or other actions that have
major impact on the positions in this bargaining group.

3. The appointing authority shall provide the Local Union President on a bi-
wecekly basis with the names, date of hire, and classification of newly hired
employees and the names, date of resignation, and classification of recent
resignations of any employees included in this unit as described in A.2.a, and
who are employees hired under JTPA or other comparably funded employment
programs. Additionally, the Union shall be provided with the names of
employees filling "X" or "Y" positions when such assignments are made.

ARTICLE 2
MANAGEMENT RIGHTS

The State, its several departments and subordinate functions retain and may
exercise all rights, powers, duties, authority and responsibilities conferred upon
and invested in them by the laws and constitutions of the State of New Jersey and
of the United States of America.

Except as specifically abridged, limited or modified by the terms of the
Contract between the State and the Union, all such rights, powers, authority,
prerogatives of management and responsibility to promulgate and enforce
reasonable rules and regulations governing the conduct and the activities of
employees are retained by the State.

ARTICLE 3

MERIT SYSTEM REGULATIONS

The administrative and procedural provisions of the Merit System Law and
the Rules and Regulations promulgated thereunder are to be observed in the
administration of this contract, except and to the extent that this contract pertains
to subjects not therein contained. Where the terms of the Contract are contrary to
those provisions, the State and the Union agree to initiate proceedings to achieve
modifications consistent with the contract by request to the Department of
Personnel.

Where a rule or regulation is contemplated affecting employees in this Unit,
the Union shall be notified and a meeting held if requested so that the Union may
present its views prior to implementation.

ARTICLE 4
NON-DISCRIMINATION
A. The provisions of this Agreement shall be applied equally to all employees.
The Union and the State agree there shall not be any discrimination as to race,
creed, color, national origin, nationality, ancestry, age, sex, familial status, marital
status, affectional or sexual orientation, atypical hereditary cellular or blood trait,
genetic information, liability for military service, and mental or physical disability,
including perceived disability and AIDS and HIV status, political affiliation or
union membership.
B. The State agrees not to interfere with the rights of employees to become
members of the Union. There shall be no discrimination by the State or any of its
representatives against any
employee because of Union membership or because of any employee activity
permissible under law or this Contract in an official capacity on behalf of the
Union, or for any other cause.
C. The Union recognizes its responsibility as exclusive collective negotiations
representative and agrees to represent all employees in the bargaining unit
without discrimination or interference.




D. All references in this Contract to employees of the male gender are used for
convenience only and shall be construed to include both male and female
employees.

E. The Union shall receive written notification of any changes in B.F.0.Q.s that
affect bargaining unit titles prior to implementation.

ARTICLE 5
POLICY AGREEMENTS
A. The Union will not engage in, or support, any strike, work stoppage,
slowdown, or other job action.
B. No lockout of employees shall be instituted or supported by the State during
the term of this Contract,
C. These agreements are not intended to limit the freedom of speech of the
Union or its members.
D. 1. A committee consisting of State and Union representatives may meet for
the purpose of reviewing the administration of this Contract and to discuss
problems which may arise. A maximum of five (5) employee representatives of
the Union may attend such quarterly meetings.

2. Said committee meetings shall be some time during the months of
March, June, September and December. The goal of the Committee will be to
ensure that the Collective Negotiations Agreement is complied with throughout
.m: of the Departments covered by this Agreement. These meetings are not
Eﬁz%a to bypass the grievance procedure or to be considered collective
:omo.zmmos meetings, but are intended as a means of fostering good employee
relations through communications between the parties.

. 3. Either party may request a meeting and shall submit a written agenda of
topics to be discussed seven (7) days prior to such a meeting.

4. Upon request of the Union Local, Institutional Management shall
schedule a Labor Management meeting sometime during the months of March
June, September and December. These quarterly meetings are to discuss 80&,
contract administration problems and improve communications. The Local
President or his or her designee, a Council representative and up to four (4) other
Local Cioz officials may attend such meetings. Management shall provide a
short written summary of the meetings to the Union's Local President.

5. Employee representatives who attend such meetings during their

scheduled work shift shall be granted time off to attend without loss of pay. If
any employee representative who attends the meeting is scheduled to work on
another shift on the date of said meeting or attends the meeting on his/her normal
day om. he/she shall be granted compensatory time for the time spent at the
meeting.
E. The State and the Union agree that the working environment should be
characterized by mutual respect for the common dignity to which all individuals
are entitled. . It is agreed that verbal and/or physical harassment of an employee
1s inappropriate.

F. The State is committed to a workplace environment which is free from sexual
harassment. Policies concerning this matter which include instruction to
employees who wish to bring complaints have been promulgated by all
departments. Each employee in this bargaining unit shall be provided with a
copy of those policies.

ARTICLE 6
UNION RIGHTS
A. Dues Deduction

1. The State agrees to deduct from the regular pay of employees included in
this bargaining unit, the membership dues for the American Federation of State
County, and Municipal Employees, AFL-CIO, provided a dues deduction card
supplied by the Union, which conforms to State requirements and signed by the
employee, is submitted to the responsible payroll clerk. On receipt of the form,
the payroll clerk shall forward it within two (2) working days to the Centralized
Payroll Section, Department of the Treasury. Dues deductions will be reflected
in the paycheck for the current pay period, provided the form is received in
Centralized Payroll at least seven (7) calendar days prior to the end of the pay
period. If violations of these time frames are brought to the attention of the State,
the State will review the matter and attempt to solve the problems prospectively.

2. Dues deductions for any employee in this bargaining unit shall be limited
to AFSCME, the duly certified majority representative, and employees shall be
eligible to withdraw such authorization only as of July 1 of each year provided the
notice of withdrawal is filed timely between May 20 and June 20 with the
responsible payroll clerk.

3. Dues so deducted by the State shall be transmitted to the designated
Union official of the American Federation of State, County, and Municipal
Employees, AFL-CIO.

4. The Union shall certify to the State the amount of Union dues and shall
notify the State of any change in dues structure thirty (30) days in advance of the
requested date of such change. The change shall be reflected in payroll deduction
at the earliest time after the receipt of the request.

5. Whenever an employee's dues deduction is discontinued, the Union shall
be provided with the State's reason for the discontinuation.

An employee on a leave of absence without pay or on suspension, who
has previously signed a dues deduction card and has not timely withdrawn
authorization, will have dues deducted from his/her paycheck in the following
full pay period upon return to active employment at his/her previous position.

Discharged employees who are reinstated as the result of an appeal shall
be given upon reinstatement the opportunity to complete the necessary forms and
applications to reinstate them in the various benefit plans and Union dues
deductions in which they were enrolled immediately prior to their discharge.
Backpay awards to such employees shall be reduced by union dues in accordance
with Department of Personnel Regulations 4A:2-2.10 (a) 2. Such dues shall be
transmitted in accordance with paragraph A.3. of this Article.
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B. REPRESENTATION FEE (Agency Shop)
1. Purpose of Fee

Subject to the conditions set forth in 6. below, all eligible nonmember
employees in this unit will be required to pay to the majority representative a
representation fee in lieu of dues for services rendered by the majority
representative. Nothing herein shall be deemed to require any employee to
become a member of the majority representative.

2. Amount of Fee

Prior to the beginning of each contract year, the Union will notify the
State in writing of the amount of regular membership dues, initiation fees and
assessments charged by the Union to its own members for that contract year, and
the amount of the representation fee for that contract year. Any changes in the
representation fee structure during the contract year shall be in accordance with
A.4. above.

The representation fee in lieu of dues shall be in an amount equivalent to
the regular membership dues, initiation fees and assessments charged by the
majority representative to its own members less the cost of benefits financed
through the dues, fees and assessments and available to or benefiting only its
members, but in no event shall such fee exceed 85% of the regular membership
dues, fees and assessments.

3. Deduction and Transmission of Fee

After verification by the State that an employee must pay the
representation fee, the State will deduct the fee for all eligible employees in
accordance with this Article.

The mechanics of the deduction of representation fees and the
transmission of such fees to the Union will, as nearly as possible, be the same as
those used for the deduction and transmission of regular membership dues to the
Union,

The State shall deduct the representation fee as soon as possible after the
tenth day following reentry into this unit for employees who previously served in
a position identified as excluded or confidential, for individuals reemployed in
this unit from a reemployment list, for employees returning from leave without
pay, and for previous employee members who become eligible for the
representation fee because of nonmember status.

The State shall deduct the representation fee from a new employee as
soon as possible after thirty (30) days from the beginning date of employment in a
position in this unit.

4. Demand and Return System

The representation fee in lieu of dues only shall be available to the
Union if the procedures hereafter are maintained by the Union.

The burden of proof under this system is on the Union.

The Union shall return any part of the representation fee paid by the
employee which represents the employee's additional pro rata share of
expenditures by the Union that is either in aid of activities or causes of a partisan
political or ideological nature only incidentally related to the terms and conditions
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of employment, or applied toward the cost of any other benefits available only to
members of the majority representative.

The employee shall be entitled to a review of the amount of the
representation fee by requesting the Union to substantiate the amount charged for
the representation fee. This review shall be accorded in conformance with the
internal steps and procedures established by the Union.

The Union shall submit a copy of the Union review system to the Office
of Employee Relations. The deduction of the representation fee shall be available
only if the Union establishes and maintains this review system.

If the employee is dissatisfied with the Union's decision, he may appeal
to a three-member board established by the Governor.

5. State Held Harmless

The Union hereby agrees that it will indemnify and hold the State
harmless from any claims, actions or proceedings brought by any employee in the
negotiations unit which arises from deductions made by the State in accordance
with this provision. The State shall not be liable to the Union for any retroactive
or past due representation fee for an employee who was identified by the State as
excluded or confidential or in good faith was mistakenly or inadvertently omitted
from deduction of the representation fee.

6. It is understood that the implementation of the agency fee program is
predicated on the demonstration by the Union that more than 50% of the eligible
employees in the negotiating unit are dues paying members of the Union.

If at the signing of this agreement the above percentage has not been
achieved, the agency fee plan will be continued through pay period 26 of the
calendar year, after which it shall be discontinued unless the minimum has been
achieved prior to that occurrence. Thereafter, if the minimum percentage is
exceeded on any quarterly date; i.e., January 1, April 1, July 1 or October 1, the
agency fee plan shall be reinstated, with proper notice to affected employees.

In each year of the agreement on July 1, an assessment shall be made to
determine if the minimum percentage has been exceeded. If it has, the agency fee
shall continue until the following annual assessment. If it has not, the agency fee
will be discontinued and eligibility for reinstatement shall be on a quarterly basis
as provided above.

7. Legal Requirements

Provisions in this clause are further conditioned upon all other
requirements set by statute.

C. Notifications Concerning Employees

The State agrees to provide to the Union, on a semi-annual basis, a complete
up-to-date listing of all employees covered by this Contract. Such listing shall
include the employee's job classification, work location, home address and
membership status as it appears on the records of the State. The Union shall
disclose such information only to its officials and representatives whose duties
require access to such information. The State will notify all employees whose
titles are listed in Appendix II of this Contract that AFSCME is the only
employee organization that can represent them in matters pertaining to wages,
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hours of work, and other terms and conditions of employment. The State shall
provide the Union with a list of departmental payroll codes in order to identify
the Department name on the above- mentioned listing. Notification of all
corrective actions shall be given to the Union.

D. Bulletin Boards and Distribution of Literature

1. The State agrees to furnish a suitable share of existing bulletin boards in
convenient places in general working areas to be used exclusively by the Union.
The space provided shall be approximately 30 x 30 inches.

2. Ifthe Union desires additional bulletin boards, it may request permission to
erect its own. A request to erect a bulletin board in conformance with State
standards shall not be unreasonably withheld.

3. The Union may post any appropriate material pertaining to Union matters
such as appointments, meeting announcements, social and recreational events,
achievements, Union election results and information, but excluding election
campaign material, as long as none of these contain anything profane, obscene or
defamatory of any individual or the State. Postings shall be signed by an
authorized representative of the Union or the organizational origin shall be set
forth.

4. Any material which an authorized representative of the Office of Employee
Relations alleges to be in violation of this Contract shall be promptly removed by
the Union. The matter may then immediately be initiated as a Step Two
grievance for resolution by the Union or submitted to the Office of Employee
Relations.

5. The State will provide space in central locations where Union literature,
which is consistent with the provisions of 3. above or which is otherwise
approved by the State, may be placed so that employees may pick up copies.
E. Access to Premises

1. The Local, Council and International representatives designated by the
Union, and acknowledged by the State, shall be admitted to the premises of the
State on Union business.

2. Request for such visitation rights shall be directed to designated State
officials and shall include the purpose of the visit, proposed time and date, and
the specific work area involved. Permission for such visits shall not be
unreasonably withheld.

3. Such Union officials shall also have the opportunity to consult with
employees before the start of the work shift, during lunch or breaks, or after
completion of the work shift. The State will designate appropriate places for such
consultations.

F. Membership Packets

The Union may supply membership packets which contain information for
distribution to new employees, including the role of the Union, the membership
application and a copy of this Contract, as well as other material mutually agreed
to by the State and the Union. The State agrees to distribute such membership
packets to new employees during the initial phase of employment. The State will
provide a thirty (30) minute period during the new employee's training period to
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allow an AFSCME Council representative of the Union to meet and explain the
Union's responsibilities. If the Council representative cannot be present during
such training period, the Local President or designee will be allowed to make
such a presentation to a maximum of twelve (12) times per year.

G. Aid to Other Unions

The State agrees there will be no aid, promotion, or financing of any other
labor group or organization which purports to engage in collective negotiations
with the State or its designated representatives for any purpose for employees
covered by this Contract and that payroll deduction of dues for any such
organization shall be permitted for employees covered by this Contract only as
specified in Article 6, Section A, Dues Deduction.

H. Printing of Contract

This Contract shall be reproduced in sufficient quantities so that distribution
may be made to each employee in this bargaining unit, to each employee hired in
this unit during the term of this Contract, to the Union for additional reserve
copies and to the State so that copies are available for its management
representatives involved in the administration of and training for this Contract.
The Contract shall be of handbook size and the cover shall be AFSCME imperial
ivory in color and include the State Seal and the Union Insignia. The cost of
printing of this Contract shall be borne by the State.

1. Union Privileges

The following privileges shall be made available to the Union, provided
they are not abused and subject to all pertinent rules and regulations of the State:

1. Telephone calls from AFSCME Council to Union Officers, Executive
Board Members or shop stewards will be taken directly by the Officer unless
he/she is not available in which case a message shall be transmitted to the Official
as soon as possible.

2. Where there are public address systems in the work areas, the Union may
submit notices of meetings or calls for Union representatives, which will be
announced.

3. Where the Union has mail to be delivered to its Officers, Executive
Board Members or shop stewards, the interoffice mail system will be made
available to deliver such mail within any institution or building provided that
priority is retained for the business of the State.

4. The Union shall be allowed to conduct normal business meetings on
State properties, provided that space is available, requests are made and approved
at least one (1) week in advance of the proposed date of use and that liability or
the damages, care and maintenance and any costs which are attendant thereto are
borne by the Union. Employees may attend such meetings only during off duty
hours.

5. Where the State has a newsletter or house organ which is published
periodically for the information of employees, announcements of Union meetings
or affairs will be included if requested by the Union, provided such
announcements are consistent with the editorial practices in effect.




6. The Local Presidents may request a separate Union office at the work
site for use as an office or for the storage of papers and files of the AFSCME
Local. Provision of such space shall not be unreasonably withheld when
available; however, the provision of space shall not take priority over essential
operational uses and the State shall not incur any liability for loss or damage that
may occur. Further, the Union may be permitted to furnish file cabinets or other
equipment to the commitment above and under the same conditions. The
permission to utilize facilities of the State may be withdrawn at any time.

J. Union Activity With Pay

1. The State agrees that during working hours, on its premises and without
loss of pay, properly designated and mutually agreed upon Union stewards and
Union representatives shall be allowed to:

a. represent employees in the bargaining unit at grievance
proceedings,

b. submit Union notices for posting,

c. attend negotiating meetings if designated as a member of the
negotiating team; one (1) per Local Union to a maximum total of eighteen (18)
members,

d. attend scheduled meetings with the State and its representatives
concerning the application of the Contract.

2. The accredited Union representative shall provide reasonable notification
to his supervisor and to the appointing authority whenever he wishes to transact
such Union business on State time.

3. Upon designation of a new Union President, institutional management
and the Union representatives shall meet and discuss mutual cooperation so that
said Union President may reasonably discharge his/her newly assigned
representational duties.

K. Union Stewards and Representation Lists

1. Union Stewards

The Union has the sole right and discretion to designate stewards and chief
shop stewards and specify their respective responsibilities and authority to act for
the Union. The State reserves to its discretion the extension of privileges to
limited numbers of such stewards, as agreed upon with the Union.

2. Representation Lists

The Union agrees to furnish the State with complete written lists of Union
representatives including shop stewards, chief shop stewards, and their
appropriate and mutually agreed upon grievance districts. The Union further
agrees to inform the State through the Office of Employee Relations of any
changes and to keep such lists current and correct at all times.

The State will appoint appropriate representatives of management at each
location who will respond to the Union in grievance proceedings or other
designated functions and will provide a list of such to the Union.

L. Reassignment (for Union Officers and Stewards)

1. The State and the Union recognize that Union Officers and stewards have

in their relationship to their jobs a need for continuity in the assigned shift and
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location which exceeds that of other fellow employees. 1t is agreed, therefore,
that these Union Officers and stewards will not be routinely reassigned.

2. Union Officers and stewards shall not be reassigned, unless special
circumstances warrant it. This provision will not be used unreasonably or
arbitrarily.

3. 1t is agreed that the maximum number of Union officers referred to in
Paragraph 1. and 2. above is three for each Local of the Union and the Union shall
identify those Officers to the State at the beginning of the contract year and in the
event of a change in one or more of the Officers involved.

ARTICLE 7
GRIEVANCE PROCEDURE
A. Definition of Grievance

A "grievance" is:

1. aclaimed breach, misinterpretation, or improper application of the terms
of this Contract expressed herein (hereafter referred to as contractual); or

2. a claimed violation, misinterpretation or misapplication of rules or
regulations, existing policies, administrative orders, or laws applicable to the
Agency or Department which employs the grievant affecting the terms and
conditions of employment which are not included in A.L above (hereafter referred
to as non-contractual).

B. Purpose

The purpose of this procedure is to assure, at the lowest possible level,
prompt and equitable solutions of problems arising from the administration of this
Contract, or other conditions of employment, by providing the exclusive vehicle
for the settlement of employee grievances.

C. Employee and Union Rights

1. Employees are entitled to use this grievance procedure and to be
represented by the Union upon request in accordance with the provisions hereof.
They shall not be coerced, intimidated or suffer any reprisal as a direct or indirect
result of such use.

2. The local Union's decision to request the movement of any grievance at
any step or to settle the grievance at any step shall be final as to the interests of
the grievant and the Union. The decision to submit a grievance to arbitration
shall be made exclusively by the Executive Director, Council #1 and nothing
herein shall be construed as compelling the Union to submit a grievance to
arbitration.

3. Witnesses who appear at any step as provided in this procedure may be
examined or cross-examined by the State or Union representative.

4. The appropriate shop steward, Local President and Union Council
representative shall be notified of the scheduling and/or cancelling of any
grievance hearing as far in advance as possible.

5. A copy of the decision of the State at each step shall be provided to the
Union representative involved, or in the case of A.2. grievances, processed
without Union representation, then to the designated Union representative.
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6. The Union, through the Local President or the Council Representative or
their designee, may initiate an A.1. grievance at Step One of this procedure.

7. Where an individual grievant initiates an A.1. grievance, such grievance
shall only be processed through Union representation.

D. General Rules

1. No grievance settlement reached under the terms of this Contract shall
add to, subtract from, or modify any terms of this Contract.

2. Reference by name or title or otherwise in this Contract to laws, rules,
regulations, formal policies or orders of the State, shall not be construed as
bringing any allegation concerning the interpretation or application of such
matters within the scope of arbitrability as set forth in this Contract.

3. Grievance resolutions or decisions at Steps One and Two shall not
constitute a precedent in any arbitration or other proceeding unless a specific
agreement to that effect is made by the Office of Employee Relations and the
Union Executive Director or his designee.

4. Time limits under this Article may be changed by mutual agreement and
requests for extensions of time limits will not be unreasonably denied.

5. No adjustments of any grievance shall impose retroactivity beyond the
date on which the grievance was initiated or the thirty (30) days provided in G.1.
except that payroll errors and related matters shall be corrected to date of error.

6. At Steps One and beyond in the grievance procedure, witnesses may be
heard and pertinent records received. Where the Union requests employee
witnesses, permission for a reasonable number of such witnesses required during
the grievance procedure will be granted. It is the Union's responsibility to obtain
a witness' agreement to appear for the Union. Copies of documents to be
submitted by management as evidence at grievance hearings shall be given to the
union representative no less than four days prior to the grievance hearing.

7. Hearing officers will take steps to insure the availability of all parties
several days prior to each hearing in an effort to eliminate last minute
cancellation of hearings.

8. In a hearing, in addition to the hearing officer, one person shall act as
spokesperson for the grievant and one person shall act as spokesperson for the
management.

E. Scope of Grievance Procedure

1. Itis understood by the parties that this grievance procedure represents the
exclusive process for the resolution of disputed matters arising out of the
Grievance Definition, A.l. and A.2., above, except for those specific matters
listed below:

a. Appeals of matters in dispute with regard to the subjects listed in
(1) through (7) below shall be made directly to the Department of Personnel
subsequent to proper notification to the responsible local management officials.
The local management will notify the Local Union representative of any disputes
in thesc matters which are brought to its attention and the management will
attempt to settle the dispute if requested by the Union prior to its submission to
the Merit System Board.
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(1) Out-of-title work
(2) Position classification review
(3) Reevaluation review
(4) Layoff and recall rights
(5) Merit System examination procedures for which an appeal
exists
(6) Removal at or before completion of working test period
(7) Sick Leave Injury
b. (1) A claim of improper and unjust discipline against an
employee shall be processed in accordance with Article 8 of this Contract.

(2) Reference by name or title or otherwise in this Contract to
laws, rules, regulations, formal policies or orders of the State, shall .:oﬁ.co
construed as bringing any allegation concerning the interpretation or application
of such matters within the scope of arbitrability as set forth in this Contract.

F. Procedure

1. Informal Discussion

Any member of the collective bargaining unit may orally present and
discuss his complaint with his immediate supervisor on an informal and an
individual basis. In the event that the complaint has not been satisfactorily
resolved on an informal basis, then a grievance may be filed on the Grievance
Form specified herein.

2. Presentation Guidelines .

a. All grievances shall be presented in writing to the designated
representative of the party against whom it is made on "Grievance .ﬂ@.Bw.. to be
provided by the State. Such forms shall make adequate provision for the
representative of each of the parties hereto to maintain a written record of all
action taken in handling and disposing of the grievance at each step of the
grievance procedure. The form shall contain a general %moagon of the wmonm of
the grievance and references to the sections of the Oo:?m&., if any, which .Em
grievant claims have been violated. A group grievance :::mﬁoa by the Union
may be presented on the above form, or where appropriate, in E.EE@.H .mo_.Emﬁ
provided by the Union provided that the grievance is fully set forth in writing and
contains all relevant information.

b. Where a grievance directly concerns and is shared by more than one
grievant, such group grievance may properly be initiated at maﬁ.Ozo. Hwo
presentation of such group grievance will be by the appropriate .CEom
representative(s) and one of the affected grievants designated by ?m Union. If
the group contains more than ten (10) grievants, the Union may mow_msmﬁm.go 3
of the affected grievants for the presentation of the grievance. A group grievance
may only be initiated by the Union. -

c. Where the subject of a grievance, or its emergent nature, suggests it1s
appropriate, and where the parties mutually agree, such grievance may be
initiated at or moved to any step of the procedure without hearing at a lower step.
Requests by the Union to initiate a grievance at the second step will not be
unreasonably denied.
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d. A summary statement may be presented by one Union Official
other than the one who represented the grievant at the end of the grievance
hearing. Such statement will be subject to rebuttal by the management
representative.

e. Grievance Steps

Grievances shall be presented and adjusted in accordance with the
following procedures:

Step One

If the grievance is not satisfactorily resolved informally, a grievance
may be filed with the highest operational management representative. He or his
designee shall hear the grievance. The grievant may be represented by the
Union's Local Steward and/or Local President and/or the Council Representative
or their designee. Should a grievance not be satisfactorily resolved, or should the
employer not respond within the prescribed time periods, either after initial
receipt of the grievance or after a hearing, the grievance may be appealed within
five (5) working days to the next Step.

Step Two

If the grievance is not satisfactorily resolved at Step One, an appeal
may be made to the Department head or his designee. The appeal shall be
accompanied by the decision at the preceding level and any written record that
has been part of the preceding hearing. The grievant may be represented by the
Union's Local Steward and the Local President and/or the Council Representative
or their designee.

If the decision involves a non-contractual grievance, the decision of
the Department head or his designee shall be final and a copy of the decision
shall be forwarded to the Union.

Step Three-Arbitration

a. Inthe event that the grievance has not been satisfactorily resolved
at Step Two, and the grievance involves an alleged violation of the Contract as
described in the definition of a grievance in A.l. above, then a request for
arbitration may be brought only by the Union through its designee within fifteen
(15) calendar days from the day the Union received the Step Two decision, by
mailing a written request for arbitration by certified or registered mail to the
Director of the Office of Employee Relations. If mutually agreed, a pre-
arbitration conference may be scheduled for the purpose of attempting to settle
the matter and/or to frame the issue or issues absent a settlement. Neither party
will unreasonably deny the request of the other party for such a conference. All
communications concerning appeals and decisions at this step shall be made in
writing. A request for arbitration shall contain the names of the Department or
Agency and employee involved and copies of the original grievance.

b. Within thirty (30) days of the execution of the Contract, the
parties shall mutually agree upon a panel of three (3) arbitrators. Each member of
the panel shall serve in turn as the sole arbitrator for a given case except that,
when circumstances appear to warrant and the parties mutually agree, the
designated arbitrator shall hear any number of grievances which are appropriate
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at one sitting. If a member of the panel is unable to serve, the next member in
sequence shall then serve. In the event the parties are unable to agree upon a
panel of arbitrators within thirty (30) days, arbitrators shall be selected, on a case-
by-case basis, under the selection procedure of the Public Employment Relations
Commission, until such time as the parties mutually agree upon a panel.

The arbitrator shall not have the power to add to, subtract from, or
modify the provisions of this Contract or laws of the State or any written policy
of State or sub-division thereof consistent with this Contract or to determine any
dispute involving the exercise of a management function which is within the
authority of the State, as set forth in Article 2, Management Rights, and shall
confine his decision solely to the interpretation and application of this Contract.
He shall confine himself to the precise issue submitted for arbitration and shall
have no authority to determine any other issues not so submitted to him, nor shall
he submit observations or declaration of opinions which are not relevant in
reaching the determinations. The decision or award of the arbitrator shall be final
and binding consistent with applicable law and this Contract. In no event shall
the same question or issue be the subject of arbitration more than once. The
arbitrator may prescribe an appropriate back pay remedy when he finds a
violation of this Contract, provided such remedy is permitted by law and is
consistent with the terms of this Contract.  The arbitrator shall have no
authority to prescribe a monetary award as a penalty for a violation of this
Contract. Rules, regulations, formal policies or orders of the State shall not be
subject to revision by the arbitrator except if specifically provided herein. The
fees and expenses of the arbitrator and recording of the procedure shall be
divided equally between the parties. Any other cost of this proceeding shall be
borne by the party incurring this cost, except as provided in J.

¢. The arbitrator shall hold the hearing at a time and place
convenient to the parties within thirty (30) calendar days of his acceptance to act
as arbitrator and shall issue his decision within thirty (30) days after the close of
the hearing.

G. Filing Time Limits

‘ 1. A grievance must be filed initially within thirty (30) calendar days from
the date on which the act which is the subject of the grievance occurred or thirty
(30) calendar days from the date on which the grievant should reasonably have
known of its occurrence. Other references to days in this process are working
days of the party to which they apply.

2. Where a grievance involves exclusively an alleged error in calculation of
salary payments, the grievance may be timely filed within thirty (30) days of the
time the individual should reasonably have known of its occurrence.

H. Decisions and Appeals

1. Decisions after a scheduled hearing shall be rendered in writing to the
grievant and to the Union Representative, within established time limits, except
that the decision will be considered timely if rendered within the following limits
or within three (3) days after the conclusion of the hearing at Step One and
fifteen (15) days after the conclusion of the hearing at Step Two, whichever is
later:
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a. at Step One within ten (10) days of the receipt of the grievance;
b. at Step Two within fifteen (15) days of the receipt of the appeal
from the Step One decision.

2. The State Representative at any hearing shall, upon request, inform the
grievant of the name and position of the next higher level of management to
whom an appeal may be presented. .

3. The lack of response by the State within the prescribed time periods,
unless time limits have been extended by mutual agreement, should be construed
as a negative response. At Step One when the response is not rendered within the
time limits, the Union has the option to move the grievance to the next step. Ifa
tardy response is rendered prior to the hearing date of the next step, the Union
must then notify the State of its desire to maintain the Step Two hearing as
scheduled or alternatively the grievance will be considered closed and the
decision of the last step will be final.

I. Grievance Investigation-Time Off

When a grievance has been formally submitted in writing and the Union

represents the grievant, and where the Union Steward or other Representative
Officer requires time to investigate such grievance to achieve an understanding of
the specific work problem during working hours, the Steward or Officer will be
granted permission and reasonable time, to a limit of one (D) hour, to investigate
without loss of pay. It is understood that the supervisor shall schedule such time
w&mmmm providing the work responsibilities of the Steward or Officer and of any
:%oraa employee are adequately covered and providing further there is no
disruption of work. Such time release shall not be unreasonably withheld and
upon request could be extended beyond the one (I) hour limit for specified
reasons, if the circumstances warrant an exception to this limit. Where a Union
Steward serves a mutually agreed upon grievance district encompassing two (2)
or more geographically separated work locations and where the circumstances
require it, a maximum of two (2) hours may be authorized for any appropriate
investigation of grievances. In certain limited situations, when specifically
requested by the Local Union President, or in his absence his designee, and
wﬁronNna by the appointing authority or his desi gnee, it may be m&émﬁmnmcm to
investigate an alleged contractual grievance prior to the formal submission of the
grievance, and permission for such investigation, within the time constraints
provided above, shall not be unreasonably withheld.

Such time release shall not be construed to include preparation of
paperwork, record keeping, conferences among Union Officials nor preparation
for presentation at a grievance hearing.

J. Grievance Hearings-Time Off

1. An employee and his designated employee representative shall be
allowed time off without loss of pay;

. a. as may be required for appearance at a hearing of the employee's
grievance scheduled during working hours;
b. for necessary travel time during working hours.
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If the hearing extends beyond the employee's normal working hours,
compensatory time equal to the additional time spent at the hearing shall be
granted but such time shall not be considered time worked for the computation of
overtime.

2. Where an employee or the Union requests employee witnesses,
permission for a reasonable number of witnesses required during the grievance
proceedings will be granted. A witness at such proceedings will be permitted to
appear without loss of pay for the time of appearance and travel time as required
if during his normal scheduled working hours. Should the hearing take place
during the witness's normal day off or on a different shift than his/her work shift,
the witness shall receive compensatory time on an hour-for-hour basis and that
time shall not be used in the accumulation for determination of overtime.

ARTICLE 8
DISCIPLINE
A. The terms of this Article shall apply to permanent career service employees
and those serving in a working test period. Unclassified and provisional
employees shall only be covered where such is specifically provided for.
B. 1. Discipline of an employee shall be imposed only for just cause. Discipline
under this Article means official written reprimand, fine, suspension without pay,
record suspensions, reduction in grade or dismissal from service, based upon the
personal conduct or performance of the involved employee. Dismissal from
service, or reduction in grade, based upon a layoff or other operational judgment
of the State shall not be construed to be discipline.

2. A disciplinary dispute may be settled by a “record” suspension, with no
loss in pay, at any stage of the disciplinary appeal process. Such “record”
suspension will have the same weight as a suspension without pay for purposes of
progressive discipline. A “record” suspension must be agreed to by the
Executive Director of Council #1 or her designee and the employee, and may not
be recommended or imposed by way of a Preliminary Notice of Discipline.

C. Just cause for discipline up to and including dismissal from service shall
include those causes set forth in N.J.A.C. 4A:2-2.3. This list of causes set forth
in N.JLA.C. 4:A:2-2.3 is not exclusive and disciplinary action may be taken for
any combination of circumstances amounting to just cause.

D. Where an appointing authority, or his/her designee, imposes discipline
pursuant to paragraph C, written notice of such discipline shall be mailed to or
served upon the local union office at the same time it is mailed to or served upon
the employee. Such notice shall contain a reasonable specification of the nature
of the charge, a general description of the alleged acts and/or conduct upon which
the charge is based and the nature of the discipline.

E. The Union Shop Steward, representing the involved employee, may undertake
informal discussion with the appropriate level of management prior to the hearing
provided in the Section F. below.

F. Any appeal relating to the involved disciplinary matter must be filed by the
employee within seventeen (17) calendar days of notice of discipline to the
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wEE.owow involved. The Department Head, or his designee, who shall not be an
Ea:.\&cm_. s&o was personally involved in the facts of the dispute will convene a
r@mzs.m ,S,EE twenty (20) calendar days after receipt of such disciplinary appeal
m:m.@: m_muﬁzmbaozmq serve the local Union and the employee with a written
mmo_m_o: within twenty (20) calendar days from the date of the completion of the
hearing. The employee may be represented at such hearing by the Steward and/or
nﬁ.ﬁoom._ President, if necessary, and/or the Executive Director of the Union or
Ea.n mo.m_ gnee. The decision rendered shall be final except where the disciplina
action _.m<o~<om a penalty as set forth in paragraph G or M below. Where QMM
matter involves a disciplinary penalty other than those set forth in G below, the
ﬁm@m&:oﬁ of Personnel may review the matter if timely presented and Raco,mam
in accordance with its discretionary jurisdiction.
G. 1. In the event the appeal has not been satisfactorily settled or otherwise
resolved and involves the following contemplated or implemented penalties:

a. Suspension or fine of more than five (5) days at one time; .

b. The last suspension or fine where an employee receives m_oﬂo than

three suspensions or fines of five working days or less or a suspension

or fine for five working days or less where the aggregate number of

days suspended or fined for any one calendar year is 15 working days or
more;

c. Demotion;
d. Discharge;
then,
. (1) The Union may initially appeal the discipli i
the advisory disciplinary arbitration @aOoMmvam herein wnomwwwﬂmu\owosom fhrough
‘ Am.v The individual may request or petition the Merit System Board
fora uomzmm which request pursuant to Merit System Rules must be received by
the .KQ: System Board within twenty (20) days after the date of receipt of the
decision rendered in paragraph F. The Merit System Law and Regulations
promulgated thereunder shall govern the disposition of such a request or petition
N‘. a. F the event the employee involved elects the Merit System ?oomn:nm
as Eo.Saaa in G.L (2) above, such election will be deemed final and binding and
oou.maﬂ:ﬁ an absolute waiver of the option to appeal as provided in G.1 Gm th
advisory disciplinary arbitration process. ST
. b. The Union may elect to appeal the matter to advi iscipli
arbitration provided that such an mﬁ@a&mm joined in by the MMMMWM __wo“wmmwnw
The mEEc%wm wwm_w_mwa be denied the right to appropriate representation ¥
c. such elections will be made in writi i
on a form to be provided by the State for such vzm.wwmww\ fhe employee involved
H. .>n appeal to advisory disciplinary arbitration may be brought only by the
C.EA.E,. through .:m Executive Director, by mailing a written request for adviso:
disciplinary arbitration by certified or registered mail to the Director of the Om._mw
of Employee Relations, which must be postmarked within eighteen (18) calendar
mwwm. »..BE the decision rendered in paragraph F. A request for adviso
disciplinary arbitration shall contain the name of the department or agency EMM
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the employee involved, a copy of the original appeal, the notice of discipline and

any written decision rendered concerning the matter.

I. Within thirty (30) days of the execution of this Contract, the parties shall

mutually agree upon a panel of not less than five (5) disciplinary arbitrators.

Each member of the panel shall serve in turn as the sole arbitrator for a given

case. Where a member of the panel is unable to serve, the next member in

sequence shall then serve. In the event the parties are unable to agree upon a

panel of arbitrators within thirty (30) days, arbitrators shall be selected, on a case-

by-case basis under the selection procedure of the Public Employment Relations

Commission, until such time as the parties agree upon a panel. The disciplinary

arbitrator shall hold a hearing at a place convenient to the parties as soon as

possible after the request for arbitration but not later than thirty (30) days after the

arbitrator accepts the case.

J. Arbitrators in disciplinary matters shall confine themselves to advisory
opinions of guilt or innocence and the appropriateness of penalties and shall
neither add to, subtract from, nor modify any of the provisions of this Contract by
any award. The arbitrator's decision with respect to guilt, innocence or penalty
shall be advisory only. In the event the arbitrator finds the employee guilty he
may recommend the penalty imposed or suggest such penalty as appropriate to
the circumstances, in accordance with this Contract; however, removal from
service shall not be substituted for a lesser penalty. In the event the arbitrator
finds the employee innocent or modifies a penalty he may suggest reinstatement
with backpay for any or part of an imposed suspension or reduction in grade or
period that the employee was dismissed from service. Should the arbitrator's
recommendation provide reinstatement with backpay, the employee may be paid
for the hours he would have worked in his normally scheduled work week, at his
normal rate of pay, but not exceeding forty (40) hours per week or eight (8) hours
per day, less any deductions required by law, or other offsetting income for the
back pay period specified by the arbitrator. The arbitrator's recommendation
shall contain a short statement of the nature of the proceedings, the positions of
the parties and specific findings and conclusions on the facts. In addition, the
arbitrator's decision shall discuss any of the testimony, evidence or positions of
the parties which merit special analysis.

In exception to these provisions, in a disciplinary arbitration concerning a
penalty as set forth in paragraph N, the sole issue to be determined by the arbitrator
shall be the guilt or innocence of the employee and he shall therefore sustain the
penalty imposed or vacate it. It is agreed that this process is not to be utilized as a
device to suggest more severe suspensions than would normally be imposed.

The fees and expenses of the arbitrator and recording of the procedure shall
be divided equally between the parties. Any other cost of this proceeding shall be
borne by the party incurring the cost, except as provided in N.

K. General Provisions
1. The burden of proof in disciplinary proceedings shall be upon the State.

2. Ifan employee reasonably believes he or she may be disciplined, he/she
may request Union representation. The employee has the right to be accompanied
by his/her Union representative during an investigatory interview. The union
representative has the right to provide advice and counsel to the employee. No

19




recording of such procedure shall be made without notification to the employee
and there shall be no presumption of guilt. If management determines to record
the vnoﬂa:aa the Union may, at its option, do its own recording. The employee,
the appointing authority and/or the Union, if present, may request and receive m
copy of such recording,

. ,.S,_n.a an employee is interrogated during the course of a formal
Investigation, and when there is a reasonable likelihood that the individual being
questioned may have formal charges preferred against him, the nature of those
contemplated charges shall be made known to the employee who shall then, if he
requests, be entitled to a representative of the Union, to provide mas.nm and
counsel am::m subsequent interrogation concerning the charge, provided that the
interrogation process shall not be delayed and/or the requirement to expedite any

no.mom will be sent to the Union. If an investigation of all
misconduct does not lead to discipline, the E<omm.mmmoc mrmcommmommmowmm
».mewa é&w not become part of the employee’s permanent file.
. ere criminal charges are initi i
shall ot ey &es are initiated, the lawful rights of En employee

4. >m employee shall not be disciplined for acts which occurred more than
one year prior to the service of the notice of discipline except for those acts which
would constitute a o:.E.o. The employee's whole record of employment, however,
W:MW\OMM .oosmaﬂmm with respect to the appropriateness of the penalty to be
- 5. ZoﬁEzm.E .Em.m Article shall be construed to limit the right of the State to
MM@O MMMMM Mm% disciplinary action notwithstanding the pendency of any appeal

6. <§.,_a=o<mn a disciplinary action is initiated, the employee or Union
B@ngg«o may request and shall be provided with copies of any written
documents in management's possession concerning the discipline to which the
employee or union has a legal entitlement. Such documents including copies of
any @oasﬁoim that management intends to use at the hearing shall be normally
provided not less than four (4) days prior to the hearing date.

7. When any permanent employee in this unit is given written notice of
removal for disciplinary reasons and where the Union Steward or other
Representative Officer requests time to investigate such action during working
r.oz.a“ the Steward or Officer will be granted permission and reasonable time toa
limit o.m one (1) hour, to investigate without loss of pay. It is understood Em.ﬂ the
supervisor shall schedule such time release, providing the work responsibilities of
the m.ﬁém& or Officer and of any involved employee are adequately covered and
providing further that there is no disruption of work.

8. w.mwoﬁm a permanent career service employee is suspended without pay
c.mz&um dismissal she/he shall promptly be given an opportunity for an informal
&mocmm._oz at which the employee will be informed of the charges made and a
Synopsis of the evidence on which the State intends to rely. The employee shall
have an opportunity to respond and/or refute.
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9. Employees who are discharged for cause and who are subsequently
completely exonerated by the Merit System Board process and ordered to be
reinstated with full back pay will be reemployed on a work schedule which is the
same shift and with the same days off as when they were discharged and shall not
be denied promotional opportunities. Employees may request to return to their
former specific job assignment. Such requests shall not be unreasonably denied.
Any reassignment of another bargaining unit member which is required to
accommodate the above will be considered as a reassignment as described in
paragraph B under Reassignment in Appendix I of this contract.

L. Cooling Off Period

The Union recognizes the State's right and obligation to impose and
implement disciplinary suspensions and the parties agree that prior to
implementation of suspensions of not more than five (5) days as a matter of
general practice and intent and, where in the judgment of the State such
suspension is not directed at the immediate need to maintain safety, order or
effective direction of work assignments, such suspensions will not be
implemented until after a three (3) day period of notification within which time,
the Union, representing the involved employee, may undertake informal
discussion with an appropriate level of management. Additionally, the
implementation of suspensions of five (5) days or less that are subject to the
cooling off period will be delayed until after the departmental hearing described
in paragraph (F) if an appeal for the hearing is made within twenty-four (24)
hours (excluding holidays and weekends) of the receipt of Notice of Discipline

and the scheduled hearing is not postponed by request of the Union.

M. The following shall constitute the disciplinary appeal procedure rights for
unclassified and provisional employees, who have been employed in such
capacity for a minimum of six (6) months.

1. Inall disciplinary matters, except dismissal from service, such employees
shall be entitled to utilize the provisions of this Article up to Departmental
hearing level.

2. Indisciplinary matters involving dismissal from service, such employees,
upon written request, shall be entitled to a conference with the Department Head,
or his designee, to discuss the matter. The Department Head, or his designee,
may conduct an administrative investigation of the matter.

3. In disciplinary matters involving dismissal from service for provisional
employees who have been employed in such capacity for a minimum of seven )
months, such employees shall be entitled to a hearing by the Department Head or
his/her designee if such employee files an appeal within fourteen (14) days of the
notice of dismissal. In exception to the provision in paragraph K.1. of this
Article, the burden of proof in the proceeding set forth herein shall be on the
employee, and the decision of the hearing officer shall be final and no further
appeal is available.

4. Inno event shall the provision of this Article apply where the employee
is being removed as a result of the certification of a Merit System eligible list.
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hteen (18) calendar day period referred to in paragraph H for the submission of
itten notice of appeal to disciplinary arbitration shall run from the date of
rceipt of the neutral panel member's determination. The neutral panel member
say not serve as the arbitrator for any matter which has been submitted to the

5. Nothing in this Article shall be cons i

trued as a waiver of any right
employee may have under Merit i Boned Rule
nd Rolats erit System Statute or the Merit System Board Rules

N. Special Procedure for Revi itrati i
Throngh Five Davt eview and Arbitration of Suspensions of One
1. The parties agree to continue a Joi i
1 omt Union Management P
M%%Mwwwm of %:w % V%Q.moz selected by the State and one (1) uonmm: mm_ooﬂowﬂw
n and a third party neutral mutually selected by th i
member shall serve on an ad hoc or other basi o of this sanet e
: asis. The purpose of this panel i
MMMES .mﬁ@mm_m from Departmental determinations upholding QMQM:HMMW
s %:Mm“m .mm osw ( wwﬁ%wao:mr m<.a (5) days or official written reprimands issued
e y 1, » excepting unclassified, provisional or probationary
Waw;oi %m an me.oi Wocaamam will not be submittable to arbitration
- In order for a disciplinary appeal from the Union to be considered by ?o

wﬁﬁm_. .
7. The State agrees to assume the cost of the panel participation of the

scutral member provided that, where the cost exceeds $350 in any one (1) month,
the parties shall share the excess cost equally. Where the parties mutually agree
to hold a panel meeting with less than ten (10) cases on the agenda, the parties
shall share the entire cost of the neutral equally.

8. This trial program may be terminated by either party upon forty-five (45)
days written notice to the other party. In the event of such termination,
suspensions of one (1) through five (5) days may be appealed to arbitration under
the provision of paragraphs H, I and J, without panel consideration.

mwwww w M,\%z.mz notice om. appeal must be filed with the Department (or Agency ARTICLE 9
Such :omoM MNMMM@MJMAM %ﬂﬂa aﬂﬁ deeision upholding the disciplinary action SENIORITY
1 ; L
in ten (10) days of the issuance of such decision. A. A newly appointed employee shall be considered probationary and without

seniority.
B. Permanent employees shall, on the day worked immediately following the

successful completion of the probationary period, be considered to have State
seniority as of the date of employment. Such State seniority shall accumulate
until there is a break in service. State seniority of an employee who is reinstated
after a period of layoff shall be continued retroactively exclusive of the period of
layoft.
C. An employee shall be considered to have job classification seniority upon
successful completion of the probationary period for that job as of the date of
employment or permanent promotion to that job. Job classification seniority shall
accumulate until there is a break in service.
D. 1. A break in continuous service occurs when an employee resigns, is
discharged for cause, retires or is laid off.
2. Absence without leave for five (5) days or failure to return from any leave

of absence shall be considered a resignation.

E. In the case where an employee is promoted, but does not successfully
complete the probationary period, he may return to his previous job classification.

His job classification seniority and State seniority continue to accumulate during

M,rﬁmw NMWW%MMM Aom Mmmm:ow Mmm& or designee will promptly forward a copy of
¢ Office of Employee Relations and the Union to i
. . ﬁr
copy of the decision and any other documents that have been Bmamm port ofthe
record of the matter. purtofthe
3. The panel shall meet once each m idi
. onth providing that there a
MMM _m M mw M»m:ﬂ.m to wwmoozm&man. The parties may mutually agree Snwoﬂmwwm
ddit meetings if necessary. The agenda of each h i
consist of all matters as to which the Union h 2 pone) coneins
i ; as requested panel considerati
provided that the request is received at le ¢ rion o e
ast seven (7) calendar d i
scheduled date of the panel meetin inari b ot
‘ g. Ordinarily, i i
hearing for longer than sixty (60) days. 7o matier will be held pending
4. The panel considerations shall be b
. . an ased upon the Department Head'
mewmzoo s decision and any documents that have been made M part Mw. Emowmowwm
ﬁmzm_o MMHMM camﬁm Mwn_w Department Head or designee. The State and Union
ts shall discuss each matter on the agenda and, wi i
the neutral panel member, attem joi ve the appeal, Wi mee of
. \ pt to jointly resolve the appeal. Wher
. . th
and Union panel do not agree as to the disposition of the appeal, the smmnmﬂwwm

me S
mber may suggest that the matter raises issues which may warrant submission

to arbitration.
such period.

5. The neutral shall maintain a wri \
. written r ispositi

matter which shall be signed by each panel BQMMMMQ MW Mvw disposition of each F. Provisional appointments will not be made except in the case of an emergency
the contrary, the written disposition of each . Unless mutually agreed to as provided in N.J.S.A. 11A:4-13b. Where an examination is required, such will
meeting at which it is considered, and M MM@WMMM_M MM&_ ,cm.msmam  a panel , be scheduled at the earlicst possible time.
member. provided to each panel G. Every six (6) months the appointing authority shall post on bulletin boards

6. In the event the neutral suggests . current seniority list of employees within that organizational unit and make

that : . ploy g
warrant submission to arbitration, m%m Giow M“w““mﬂw% _mmc_nm:égor may copies of same available to the Local Union President. Any disagreement
disciplinary arbitration pursuant to paragraphs H, T and J abo %Mmm: Mzmmwﬁmﬂmmhm concerning the accuracy of such lists will be made known to the employee's
22 23




Personnel Officer within one (1
. . mont .
action will be initiated at this %;Wo_ onth of the date of posting and correcti

QQEMMM M“MWMMMMMM” m%ﬁvw to Hwo computation or application of seniority in
ual rights administered by the D
such as layoff and promotional ri ! reumstanons <o
s la mot rights. In such circum iori
MMM”MM:W”B% and applications shal]l be determined by HSMSMMMMwMMEw:q
el. The terms and conditions of seniority pertaining to E%om: m%%

AR
SALARY PROGRAM TICLE 10

A. m%m.,% _u...em..wEiEEmim:»:e:
hie Oozm, wwwbwm Nogoioamo the existence and continuation during the term of
s Con of the m.@;.o Compensation Plan, which incorporates in particul
wi ocw specific limit, the following basic concepts: partieutar
- A system of position i i i
o c . ..
description, p lassifications with appropriate position
2. A salary range with i ini
. o2 specific minimum and i
_Eo:da&mwo Incremental steps therein for each position TR rates and
cuch are RQ&MM@ wﬁwo:? B.oE.oa and procedures to effect modification as
- However, within any classification, the annual salary rate of

B. Special Payment Program
It is agreed that during the term of thi

20 ; . of this Contract, Jul 1, 2007 -
20 Mc WM M:%SE@ .mm_mQ w:.a Enm@ benefit improvements Mrwz be Eo.ﬂmMaumw
Suole e ployees in &a unit within the applicable policies and practices of th

e M:v._z woowm:m with the conditions set forth herein e

uoject to the State Legislature enactin iati
: g appropriations for t i

purposes, ﬁm State agrees to provide the following benefits eff; ot . %oo._mo
P, the etiective at the time

1. a. In the first full pa iod i
1 pay period in July 2007, ther
percent (3%) across-the-board increase applied to the current vaMM%mwM Mmmmwm

as of July 7, 2007 who earn less tha i
7, . n $37,000 in base sa] as of Ji
Mwww MMWMM a cash bonus not E.e_:a& in base salary of M.M &%onoww&% ow,mm\\.
oountof Q_n across-the-board increase and the amount of the across-the-bo, M
calculated on a base salary of $37,000. This bonus shall be paid osz
r
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wut July 31, 2007. Example: Employee with a base salary of $25,000 as of
¢ 6, 2007 receives a three (3%) percent across-the-board or a $750 increase to

Base salary. Employee receives a $360 bonus. (3% of $37,000=$1110-$750=
£360). The $360 is payable in July 2007 if the employee is on the active payroll

wn that date.

b. In the first full pay period of July 2008, there shall be a three

percent (3%) across-the-board increase applied to the current salary of each
employee covered by this agreement. Full-time employees on the active payroll
as of July 5, 2008 who earn less than $37,000 in base salary as of July 4, 2008
shall receive a cash bonus not included in base salary of the differential of the
amount of their across-the-board increase and the amount of the across-the-board

increase calculated on a base salary of $37,000 This bonus payment shall be paid

on or about July 31, 2008. Example: Employee with a base salary of $25,000

as of July 4, 2008 receives a three (3%) percent across-the-board or a $750
increase to base salary. Employee receives a $360 bonus. (3% of $37,000 =
$1110 - $750 = $360). The $360 is payable in July 2008 if the employee is on the
active payroll on that date.

c. In the first full pay period of July 2009, there shall be a three
and one-half percent (3.5%) across-the-board increase applied to the base salary
for each employee covered by this agreement. Full-time employees on the active
payroll as of July 4, 2009 who earn less than $37,000 in base salary as of July 3,
2009 shall receive a cash bonus not included in base salary of the differential of
the amount of their across-the-board increase and the amount of the across-the-
board increase calculated on a base salary of $37,000. This bonus payment shall
be paid on or about July 31, 2009. Example: Employee with a base salary of
$25,000 as of July 3, 2009 receives a three and a half (3.5%) percent across-the-
board or a $875 increase to base salary. Employee receives a $420 bonus. (3.5%
of $37,000 = $1295 - $875 = $420). The $420 is payable in July 2009 if the
employee is on the active payroll on that date.

d. In the first full pay period of July 2010, there shall be a three
and one-half percent (3.5%) across-the-board increase applied to the base salary
for each employee covered by this agreement. Full-time employees on the active
payroll as of July 3, 2010 who earn less than $37,000 in base salary as of July 2,
2010 shall receive a cash bonus not included in base salary of the differential of
the amount of their across-the-board increase and the amount of the across-the-
board increase calculated on a base salary of $37,000. This bonus payment shall
be paid on or about July 31, 2010. Employee with a base salary of $25,000 as of
July 2, 2010 receives a three and a half (3.5%) percent across-the-board or a $875
increase to base salary. Employee receives a $420 bonus. (3.5% of $37,000 =
$1295 - $875 = $420). The $420 is payable in July 2010 if the employee is on the
active payroll on that date.

e. Permanent part-time employees who are regularly scheduled to
work 20 hours or more per week, and who are included in the classifications
listed in the Appendix will receive the wage increases in B.1.a.-d above on a pro

rata basis.
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. f. For ten (10) month employees, the foregoing increases that are
effective the first full pay period in July 2007, 2008, 2009 and 2010 for twelve
(12) month oEE.owmmmu shall be applied to the base salary of ten (10) month
w_%mc%omm effective the first full pay period in September 2007, 2008, 2009 and
. g The wﬂm.ﬁo Compensation Plan salary schedule shall be adjusted
In accordance with established procedures to incorporate these increases for each
step of omov salary range. Each employee shall receive the increase by remaining
at the step in the range occupied prior to the adjustments,

. h. Zﬂgwﬂzﬁnaga shall be paid to all employees eligible for
such mcrements within the policies of the State Compensati i
term of this Contract. pensafion Plan during the
1. mEEo.vﬁam in titles receiving an upgrade will be placed on the
step of the new range, giving a full increment, in accordance with Department of
Personnel procedures.
2. a. Each full-time employee who will have a full i
mp] year of service on
or cwmoa July 1, Nooq and who is in pay status on the date of payment, shall
receive a cash Q,oazsm maintenance allowance of $650. Each full-time employee
who will have Mx (6) months of service on or before July 1, 2007 and who is in
pay status on the date of payment, shall receive a cash clothi i
allowance of $325. 1 clofine mainienance
b. Each full-time employee who will have a full i
mg year of service on
or cwwoa July 1, M@Om and who is in pay status on the date of payment, shall
receive a cash Q.on::m maintenance allowance of $650. Each full-time employee
who MS: have Mx M@ months of service on or before July 1, 2008 and who is in
pay status on the date of payment, shall receive a cash clothi i
e on the ¢ ash clothing maintenance
¢. Each full -time employee who will have a full i
my year of service on
or cmmo_d July 1, Nnoo ms.m who is in pay status on the date of payment, shall
receive a cash Q.oEEm maintenance allowance of $675. Each full-time employee
who Mﬁ: have Nx M@ months of service on or before July 1, 2009 and who is in
pay status on the date of payment, shall receive a cash clothi i
allowance of $337.50. Fash clothing maintenance
d. Each full-time employee who will have a full i
mp year of service on
or vwmoa July 1, No_o and who is in pay status on the date of payment, shall
receive a cash &.o%Em maintenance allowance of $700. Each full-time employee
who Mshw:mé ,Mx m@ months of service on or before July 1, 2010 and who is in
pay status on the date of payment, shall receive a cash clothi i
s on. the ash clothing maintenance
¢. Permanent part-time employees who are regularl
y scheduled to
So%. 28.3% B.ov or more hours per week and who are included in the
Qmmw._momcomm listed in Appendix II and who meet the service eligibility
requirements shown &:.ZQ will receive the clothing allowance on a pro rata basis.
3. a. mm..mo:ﬁ u.Ev\ 1, 2005, employees covered by this Contract who
M\oﬁw the evening shifts or night shifts shall be paid a shift differential of $.25. per
our.
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: b. Employees assigned to either shift or split shifts (as defined
below) for the evening or night shifts, as their regular shift shall receive the shift
differential for all paid leave and for any shift they do work. Employees
scheduled to work split shifts shall receive the shift differential for all shifts
worked if the majority (60%) of the shifts are scheduled for the evening or night
shifts in the normal pay period.

¢.- Permanent part-time employees who work at least half time and
who meet the eligibility requirements set forth above and work a five (5) day
week will receive the shift bonus of $.25 per hour.

4. Employees who have been at the eighth step of the same range for
eighteen (18) months or longer shall be eligible for movement to the ninth step
providing their performance warrants the salary adjustment. On or about July 1,
2006 there shall be a tenth step added to all ranges. Employees who have been at
the ninth step of the same range for twenty-four (24) months or longer shall be
eligible for movement to the tenth step providing their performance warrants the

salary.
5. Employees serving in the title of Senior Food Service Worker with

at least one year of service in that title shall be promoted to Senior Food Service
Handler.

6. The Joint Welfare Program shall be continued during the period of
this Contract and the State shall provide any necessary funds to maintain the
current benefit programs, except that the co-payment for the Prescription Drug
Program shall be in keeping with the legislative appropriation.

C. Prescription Drug Program - Copays: Effective July 1, 2007
Non-Mail Order

Generics - $3

Brand name prescription drugs, where there is no generic equivalent
and brand names where the employee’s doctor certifies that the employee is
medically unable to take the generic version of the medication - $10.00.

Brand name prescription drugs, where there is a generic equivalent,
unless the employee meets the standard set forth above - $25.00.

90 Day Mail Order

Generics - $5

Brand name prescription drugs, where there is no generic equivalent
and brand names where the employee’s doctor certifies that the employee is
medically unable to take the generic version of the medication - $15.00.

Brand name prescription drugs, where there is a generic equivalent,
unless the employee meets the standard set forth above - $40.00
Dispute Resolution Mechanism For Generic Claims
In the event that an employee’s physician certifies that the employee is

medically unable to take the generic version of the medication, said certification
shall be sent to the employee’s carrier for review utilizing procedures for
approval of said certification that are consistent with those for the approval of
treatment or services by the carrier. Appeals from the decisions by the carrier
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hrred Compensation Plan
understood that the State shall continue the program which will permit

vloyees in this negotiating unit to voluntarily authorize deferment ofa
f their earned base salary so that the funds deferred can be placed in an

employees and their eligible d. .
years of age who live ,m:: Ewwaazmm am Amwosmo and unmarried children Revenue Service approved Federal Income Tax exempt investment plan.
The coverage shall be $35 for Rm:wﬁv\ _M in a regular parent-child rela , erred income so invested and the interest or other income return on the
other conditions for eligibility as in th W sses and $40 for bifocal glasses w : : nt are intended to be exempt from current Federal Income Taxation until
dependents shall be effective only a mwwﬂwﬁ % :wﬁw. Hrmmﬁowmmoc of bems vidual employee withdraws or otherwise receives such funds as provided
employed for a minimum of 60 da ployee has been continu , plan.
ys. . .
Effective July 1, 2005 th . . is understood that the State shall be solely responsible for the
pursuant to the current bi-annual m%:ww nwmgmmm benefit will be increased by peistration of the plan and the determination of policies, conditions and
glasses and $45 for bifocal glasses iﬂrmw:ﬂrMooﬁSm.o.mgz be §40 for ions governing its implementation and use.
current plan, other conditions for eligibility as: The State shall provide literature describing the plan as well as a required
Full-time employees and elig; iment or other forms to all employees.
eligible for a maximum payment om, me_wnwom@va:amam as Qo.m:ma above shalf It is further understood that the maximum amount of deferrable income
eye examination by an Ophthalmo _ommmﬂ.g mﬂ %M Moﬁw%w_ovoﬁn is less, of. this plan shall be consistent with the Plan document.
Each eligible employee and d metnst. Co-Operative Effort
y ependent may receive only one paym The parties to the Contract understand that the public services provided to
June 30, 2009 and one iti f the State of New Ji equire a continuing cooperative effort
e 30, payment for ol , citizenry of the State of New Jersey require g coop
QEE.M the period of July 1, 2009 mvmwwww mwm o%% payment for examinatios wrticularly during any period of severe fiscal constraints. They hereby pledge
submission of re ceipts arc required of the o . » 2 11. Proper .mmmamiﬁ and semselves to achieve the highest level of service by jointly endorsing a concept
E. Pay Practices ployee in order to receive Payments, of intensive productivity improvements, which may assist in realizing that
T . secti
oE,_.mEMMmMMM mﬁmam% 9.& all regular bi-weekly paychecks be accompanied b phiectve.
and tax witt b uw Lo mmBEmm. and deductions and cumulative year to date earn; ya
D oldings. Overtime earnings shall be paid on a suppl -y
. Dental Care Plan Pplemental payroll.
Full-time employees and elig;
. ibl ..
administered Dental Care wnomnmw. © dependents shall be cligible for the State-

Particination :
_ Participation in the Program shall be voluntary with a condition of

1 niract.

In addition, it is agreed that the Eye Care Program shall i

ARTICLE 11

PERFORMANCE EVALUATION SYSTEM
Effective October 1, 2003, the parties agree to implement the following revised

system.
1. A. General Provisions
1. The Performance Evaluation System (PES) will apply to all

employees covered by this agreement. :
2. At least a mid-year and an annual performance evaluation system

meeting will be conducted.

3. When there is a change either in job assignment or supervisor during
the evaluation period, the old performance plan shall be closed out. The
employee's performance during the portion of the rating period under the old
performance plan shall be rated and a new performance plan shall be prepared.
The final rating shall be a pro-ration of all ratings received during the review

deduction not to exceed 50
ction 1 percent of the cost of the type of
M%\.. individual employee only, husband and wife p Mwmwﬂ ao Mo<o.~mmo &ooﬁa,
erage. s and child or family
Each employee shall be i i
provided with a broch ibi i
the ww%mn”m._ﬂ ms.a. enrollment information and Smo%nﬁ“% MMMWM:W the details of
. rarticipating employees shall be i i identificat:
zE_NM,M when covered dental care is RMMV_.MM& i an identification card fobe
€ current optional Group Dental P . i i
of thi ; 1 Frograms will continue duri
oo::MoWMMWaﬂME with the understanding that the providers ooawmwﬂww MME,
orogm, mrw: _mm:o.wm to the State, Participation in the various group %:M_M.
: ¢ voluntary with a iti icinati 2
authorize & bi-weekly deducte, :ooﬁomva_mﬂwww Mwmw %mo: participating employee title. A performance plan for the new title shall be developed.
Coverage for a one year period. Employees m peroent of the cost of the 5 The PES will consist of a two (2) tier rating system: satiafactory or
available programs, or chou ot to participate ay enroll in only one of the W, unsatisfactory. The PES will be used as a factor in determining the order of layoff
. or recall from layoff only as set forth in the proposed DOP layoff regulations. A
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period.
4. When there is a change in job title during the evaluation period, the

former supervisor shall assign a final rating for the former performance plan and




PES rating of unsatisfactory will be a factor in promotion. Employees whose
performance is rated unsatisfactory will not be granted a normal merit increment.
Employees who are eligible and whose performance is "satisfactory” shall be
granted a normal merit increment. The PES will not be used in lieu of discipline.
The employee, Union or State can use the PES in a disciplinary proceeding.

6. It is understood that workload within the Jjob scope should be a

relevant consideration in determining an employee's overall performance
evaluation.

B. The PES Form

1. The PES form will contain sections for the employee's goals and
comments. The form will also contain sections for standards for satisfactory
performance. The PES form may be modified by the State upon sixty (60)
days notice to the Union, provided that the modifications do not conflict with the
provisions of this Article. The Union may submit comments concerning the
modifications within forty-five (45) days of receipt of the proposed
modifications. Prior to issuing the modified form, the State will consider
comments timely submitted by the Union.
C. Performance Evaluation System Meeting

1. When it becomes apparent to the supervisor that the employee may
be unsatisfactory, he/she will schedule a meeting with the employee to outline
steps to be taken to improve the employee’s performance.

2. Atleasttwice a year, with a six (6) month interval between meetings,
an immediate supervisor will meet and hold a PES meeting with an employee.

3. The supervisor will provide the PES form to the employee ten (10)
days prior to the meeting.

4. At the mid-year PES meeting, the supervisor and the employee will
discuss the employee's performance based upon the standards for satisfactory
performance contained on the PES form prepared the previous meeting.
Performance expectations may be modified during the mid-year meeting, The
form will be signed by the supervisor and the employee and placed in the
employee's personnel file. Copies of the completed form will be immediately
provided to the employee and the employee's supervisor.

5. At the final PES meeting, the supervisor and the employee will
discuss whether the employee met the previous year's standards for satisfactory
performance and will mutually formulate standards for satisfactory performance
for the upcoming year.

6. Following the PES meeting, the supervisor and the employee will
complete and sign the appropriate section of the PES form. The form will be
placed in the employee's personnel file. Copies of the completed form will be
immediately provided to the employee and the employee's supervisor,

D. Unsatisfactory Rating

1. a. Where the performance of an employee is unsatisfactory, the

designated supervisor will confer with such employee at least once every three
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(3) months and shall set forth the deficiencies and improvement goals required to
achieve a satisfactory level of performance. .
b. A record of such conferences shall be made and a copy given to
ithi ference.
the employee within two (2) weeks of the con
i Nv.\ Where a normal merit increment has not been earned due to a
unsatisfactory rating and the performance of the employee improves to the point
which warrants granting of the normal merit increment, such increment may be
granted effective on any payroll period following ninety (90) days from the
anniversary date.
w_.% The normal anniversary date of such employee shall not be affected
by this action. .
¢ 4. Where a normal merit increment has been amEam, the performance
ratings concerned with the issue of restoration, as provided in D.2.shall not be
ievable. .
= 5. Where there are disagreements between the 05286.@ ms@ .Em\wma
supervisor on a performance assessment, the mBEcv\om may note in writing the
disagreements and may have a Union representative discuss the disagreements
with the supervisor.

E. Employee Signature .
—w:uw required signature of the employee on the annual evaluation form, or

on any other related form, shall be acknowledgment of receipt but mrm_.m not be
construed to mean agreement with the content unless such agreement is stated
_thereon by the employee.

F. PES Appeal Procedures
_.w WE employee who believes that the contents of a PES form does not

properly assess the employee's work or contain appropriate performance
expectations, may request a meeting at the level of management above the
employee's immediate supervisor. .

2. A meeting will be held at which the employee may make known
his/her concerns. .

3. If an employee’s concerns are not resolved at the meeting, the
employee or the employee’s designated Union Rwammﬁﬁ:\a may file a .moadm_
grievance to appeal the final unsatisfactory rating in accordance with the
provisions of Article 7.

G. New Employees .
New employees shall receive a performance plan as soon as possible but

. . . . hall
no later than thirty(30)working days after appointment. The supervisor sh
prepare a plan when a new employee is hired that &.&: identify the job
assignment, include he essential criteria for successful job performance and

emphasize training and development. . .
i The standards and procedures for working test periods are governed by

DOP regulations.
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ARTICLE 12
ACCESS TO PERSONNEL FOLDERS AND EVALUATIONS
A. Each employee shall, if he requests, be given an opportunity to review any
evaluation of his work performance or conduct prepared during the term of this
Contract and included in his permanent personnel folder or permanent
supplementary personnel file known as a unit or cottage file. He may file a
written response to such materials and, if requested, such response will be
attached to and retained with the particular instrument concerned. Any records
concerning the performance or conduct of an employee that are passed from one
(1) supervisor to another upon the transfer of an employee or his/her supervisor
will be available for review by the employee upon request. The requests for
review as outlined in this paragraph shall be honored in an expeditious fashion.
B. Each regular written evaluation of work performance shall be reviewed with
the employee and evidence of this review shall be the required signature of the
employee on the evaluation form. Such signature shall not be construed to mean
agreement with the content of the evaluation unless such agreement is stated
therein.
C. No document of anonymous origin shall be used against any employee. A
document without a date shall be date-stamped as of the day it is placed in the
file.
D. Copies of any written documents specifically related to discipline or the work
performance of an employee which are relied upon by the State during any
disciplinary proceeding, grievance hearing or in any final evaluation report
rendered under the PAR Program will be given to the employee upon his request.

ARTICLE 13
LEAVES OF ABSENCE
A. Administrative Leave

1. Full-time employees covered by this Contract shall be entitled to three
(3) days of administrative leave of absence with pay in each calendar year.

Administrative leave may be used for (a) emergencies, (b) observation of
religious or other days of celebration but not holidays, (c) personal business or (d)
other personal affairs.

2. A newly hired full-time employee shall be granted one-half (1/2) day of
administrative leave after each full calendar month of employment to a maximum
of three (3) days during the remainder of the calendar year in which he is
employed.

3. Administrative leave shall be granted by the appointing authority upon
request of the employee and, except in emergencies, leave shall be scheduled in
advance provided the request may be granted without interference with the proper
conduct of the government function involved.

4. Priority in granting such requests shall be (a) emergencies, (b)
observation of religious or other days of celebration but not holidays as specified
in this Contract, (c) personal business, (d) other personal affairs. Where, within
work unit, there are more requests than can be granted for use of this leave for
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one of the purposes above, the conflict will then be resolved on the basis of State
seniority and the maximum number of such requests shall be granted in
accordance with Section 3. Administrative leave may be scheduled in units of
one-half (1/2) day, or multiples thereof and may be taken in conjunction with
other types of paid leave.

5. Such leave credit shall not accumulate beyond the calendar year in which
it was earned. Where an employee has an earned administrative leave balance
which has not been previously scheduled as of October 1, the supervisor will
meet with the employee to determine a schedule of such administrative leave time
so that no accrued administrative leave time will be lost.

6. Permanent part-time employees, who are included in this bargaining unit,
shall be entitled to administrative leave on a proportionate basis to a maximum of
one and one-half (1 1/2) days per calendar year. Newly hired part-time
employees shall be granted one-half (1/2) day of administrative leave after each
second full calendar month of employment to a maximum of one and one-half (1
1/2) days during the remainder of the calendar year in which they are employed.
Such leave shall be granted in multiples of one-half (1/2) day only.

B. Leave of Absence Due to Injury

1. An employee covered by this Contract who is disabled because of a job-
related injury or disease shall, upon appropriate recommendation and approval by
the Department of Personnel, be granted a leave of absence with pay. Contingent
upon the availability of departmental funds legally usable for this purpose, such
approved leave may be granted with full pay, with reduced pay, or with full pay
for a certain period and reduced pay thereafter.

2. Any amount of salary or wages paid or payable to an employee for
disability leave shall be reduced by the amount of Worker's Compensation Award
under the New Jersey Worker's Compensation Act For Temporary Disability.

3. Such leave may be granted for up to one () year from the date of injury
or illness and shall be based on medical or other proof of the injury or illness and
the continuing disability of the employee. Differences of opinion between the
employee's private physician and the appointing authority as to extending the
length of a previously approved leave of absence due to injury, within the
parameters of the existing program, will if requested by the employee, be
reviewed at the Departmental Personnel Office for final resolution.

4. Employees' requests for copies of their medical records that pertain to
job related injuries claims and that are in the employees' institutional files will be
honored.

5. This program shall be administered in accordance with the Rules and
Regulations promulgated by the Merit System Board, one of which requires the
appointing authority to notify the employee in writing of the approval or
disapproval within twenty (20) days. Any decision made prior to the end of the
twenty (20) day period should be transmitted to the employee without delay. A
claim of failure to notify may be appealed to the Merit System Board, and shall
not be grievable or arbitrable under the terms of this Agreement.
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C. Leave of Absence for Union Activity
1. The State agrees to provide leaves of absence with i
: , Vi pay for designees of
the C.Eo: to attend Union activities. A total of 900 days of such ~wm<omm_~5w be
used in each fiscal year of the agreement.
2. a. This leave is to be used for icipating i
. \ participating in regularly scheduled
meetings or conventions of labor organizations with which the Union is affiliated
and mon_ M&Mmmm programs or other Union activities for which appropriate
ADDIO ; . .
%mw w,o\wm. y the State is required, and which approval shall not be unreasonably
b. Application for the use of such leave on behalf i
. i o1 of designees of the
mEos mwmc Wo mumﬂm in writing or orally ten (10) days in advance or lesser period
appropriate by the Executive Di i
if appropr Y ¢ Director, Council 1 to the Office of Employee
3. Leave will be granted to individuals authorized b i i
. . -d to in y the Executive Direct
of Eo. C:.EF subject to the limitations set forth above. Authorized leaves mnmmwm
toan Ea_Sacm._ shall not exceed a maximum of thirty (30) days in a year and ten
(10) aw.%m of paid leave for any single activity except where special approval of an
exception may be granted by the Governor's Office of Employee Relations
Approval for such leave shall not be unreasonably withheld. .
4. .EQ leave not utilized in a yearly period shall not be accumulated except
where a written request of the Union for carry-over of such leave for a particular
purpose is made not later than thirty (30) days prior to the end of the year period
Mrwm%omzmm%w@ be approved in whole or in part by the Office of mBEowom
elations. 18 request may not be unreasonably deni
Employee Relations. Y denied by the Office of
5. The State agrees to provide leave of absence wi i
[ . \ ithout pay for desi
of the Union to attend Union activities approved by the State. M nw,a: of ooommmwm
of such ~am.<m of absence i_ﬁoﬁ pay may be used during each fiscal year of the
M_nmnm of %:M anmaana. This additional leave of absence without pay is to be
ed under the same conditions and restrictions specified i i i
loave of sbeemen with may pecified in connection with the
D. Jﬁwgn% - Disability Leave (Maternity Leave)
. Permanent employees covered by this contract shall b i
nanen ¢ entitled to
pregnancy-disability leave as hereinafter set forth and i i i
R o Boauations and consistent with Merit
2. Pregnancy-disability leave with or without
pay shall be granted in the
MNMW@ M:EEQ msaﬁzwmmn the same terms and conditions as sick leave. Request for
eave mus i iti
e ¢ made by the employee in writing to the Personnel
3. The appointing authority ma i i
y request acceptable medical evidence th
the employee is unable to perform he isabili roe of
e p r work due to disability because of
4. An employee may use accrued leave ti i
4 . Ise a ime (e.g. sick, vacation,
m&EEme:.év for pregnancy-disability purposes, however, a) the employee shall
not be required to exhaust accrued leave before taking a leave without pay for
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pregnancy-disability b) the employee must exhaust all her accrued sick leave
prior to being eligible for New Jersey Temporary Disability Insurance.

5. Child care leave, which is only granted as leave without pay, may be
granted by the appointing authority under the same terms and conditions
applicable to all other personal leaves without pay.

E. Military Service Leave

The existing State statutes with regard to leave for military service in their
present state or as they may be amended will be observed by the parties hereto.
The benefits under these applicable statutes shall be provided for any eligible
employee in this bargaining unit.

F. Sick Leave

1. All full-time employees covered by this Contract and eligible for sick
leave with pay shall be entitled to the use of sick leave as provided herein.

2. Sick leave may be utilized by employees when they are unable to
perform their work by reason of personal illness, accident or exposure to
contagious disease. Sick leave may also be used for short periods because of
death in employee's immediate family or for the attendance of the employee upon
a member of the immediate family who is seriously ill, or whose spouse is
hospitalized due to pregnancy.

3. a. During the remainder of the calendar year (January 1 to December 31)
in which a full-time employee is first appointed, he will accumulate sick leave
privileges as eamned on the basis of one (1) day per month of service or major
fraction thereof.

b. In each full calendar year (January 1 to December 31) thereafter, he
shall be entitled to fifteen (15) days sick leave. The leave is credited in advance
on January first at the beginning of the calendar year in anticipation of continued
employment for the full year and may be used on the basis and in accordance
with established State policy. Such leave not utilized shall be accumulated.

4. a. In all cases of illness, whether of short or long term, the employee is
required to notify his supervisor of the reason for absence at the earliest possible
time but in no event less than one (1) hour before his usual reporting time. In
exception to the foregoing where an employee becomes ill or injured due to
unforeseen circumstances less than one (1) hour prior to his/her usual reporting
time, that employee may be granted sick leave subject to the provisions of this
Article as long as he/she notifies his or her supervisor at the earliest possible
opportunity. If special circumstances require any other notification time,
management and the Union will work the problem out and establish the
notification time. Failure to report absences in accordance with 4.a. or abuse of
sick leave privileges on the part of any employee may be cause for disciplinary
action.

b. When it is known that sick leave will be required for more than ten
(10) days, such leave must be requested by the employee in writing to his
immediate supervisor. This request mustbe accompanied by a written and signed
statement by a physician prescribing the sick leave and giving the reasons for the
sick leave and the anticipated duration of the incapacity.
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5. To the extent that the followin is consi i i
A nsistent
Regulations, the following shall apply: ¢ et with Merit System
In all cases where a medical dia is i i i i
. he ' diagnosis 18 required that diagnosis shall be
Rs.mimm by a physician ora qualified medical practitioner if a physician is not
w<m:m€o. For ﬁ.:o% locations that do not have a physician or a qualified medical
wﬁmoﬁcgmﬂ mﬁ:?Ea., the State will designate an individual or individuals to be
aﬁ.:_mma as B%osm&_o .mow, accepting medical diagnosis. The Union will be
MMQMMQ M.m wcor m%mﬁmm:o:. Said individual or individuals will be trained in
nfidentiality and w; ; . e T . .
Smwosm:u»:ﬂw 1l receive a notice in writing indicating their confidential
a. Verification of illness by a physici i
. ysician may be required wh i
areason MV believe that an employee is abusing sick leave ! where therels
- In all circumstances where an em is abs i
: ployee is absent on sick leave f;
.m<o (5) or more consecutive working days, submission of verification of MM
illness by a mﬁwﬁo_g 1s required to substantiate the use of sick leave
c. ere verification of sick leave by a ician i i
o physician is required,
wo:mo»z.o: need not be completed on any special form, Eoi%ma Eﬁmwmw
information supplied is adequate and complete.
d. An employee who has been absent on si i
/ ck leave for periods totali
more Em: mmonm. (15) days in one (1) calendar year (January 1 to December %W
oo:ﬁwazm .o». periods of less than five (5) days shall have his or her sick leave
record reviewed .w% the respective appointing authority and thereafter may be
MQERQ to submit acceptable medical evidence for any additional sick leave in
that year. In cases where an illness is of a chronic or recurring nature causing
recurring absences of one (1) day or less, only (1) submission of such proof shall
be necessary for a period of six (6) months.
6. Death in Family
If there is a death in the famil i i
Y, as defined in the State Sick Leave Pro
Emawmz employee has exhausted his sick leave balance, he shall be mﬁmaaawwﬂm
without pay or may charge leave against vacation or administrative leave or
nonoz.mmSQ :Eo balances for up to five (5) days upon his request to the
vao_z.::m authority. .F. exceptional situations, the time may be extended at the
H MMMM&Mo% of Eo», mvmeasm authority. This does not preclude the use of any paid
alances fo 11 i i
e bala r death in the family when sick leave balances have not been
M . Employees shall not be charged for sick leave on a non-working day
Al . MM: employee may m&u_% for use of sick leave for periods of less than r.»m
23“”. : ay woﬂﬂ:% appropriate and approved reason such as becoming ill while
g during the assigned shift or in order to kee i i
. i P a medical appointment
éruor.ooz_m not be .QOs.mmm during non-work time. The employee :mmmn charge
wznr E&.ﬂ leave against his accumulated sick leave balance, or, if such employee
; as so.aow Ems.w balance, he may charge such time against other accrued paid
_omsm time if available, or, alternatively leave without pay. Utilization of any sick
_omé for less than a full workday shall be on an hourly basis; one hour of sick
eave charged for each hour, or portion thereof, excused from the work shift. For
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purposes of this clause only, seven (7) hours is equal to one (1) day of sick leave
for employees serving in a No Limit (NL) category and eight (8) hours is equal to
one (1) day of sick leave for those employees serving in an NL4 category. Where
an NL or NL4 employee utilizes sick leave for a period of less than his
established work schedule for the day, such employee shall be charged sick leave
on a pro-rata basis in accordance with the work schedule established on the day
of utilization.

9. When sick leave balances are exhausted, vacation and administrative
leave balances may be utilized for absences due to illness upon request of the
employee.

10. Sick leave may be requested while an employee is on vacation and
requires such leave as provided in the Vacation Leave Article of this Contract.

11. All permanent part-time employees covered by this Contract shall
accrue sick leave credit on a proportionate basis.

12. Unused Sick Leave-Retirement

Subject to the provisions of N.J.S.A. 11A:6-16 and Rules and Regulations
promulgated thereunder, a permanent employee who enters retirement pursuant to
the provisions of a State administered or approved retirement system and has to
his credit any earned and unused accumulated sick leave shall be entitled to
receive supplemental compensation for such earned and unused accumulated sick
leave.

The supplemental compensation to be paid shall be computed at the rate of
one-half (1/2) of the eligible employee's daily rate of pay for each day of earned
and unused accumulated sick leave based upon the average annual compensation
received during the last year of his employment prior to the effective date of his
retirement, provided, however, that no such supplemental compensation payment
shall exceed $15,000. This supplemental compensation shall be paid in a lump

sum after the effective date of retirement or as may be elected by the employee
deferred for one (1) year.

G. Special Leave
1. An employee shall be granted necessary time off without loss of pay when

he is summoned and performs jury duty as prescribed and required by applicable
law; or when required to perform emergency civilian duty in relation to national
defense or other emergency when so ordered by the Governor or the President of
the United States.

2. When an employee is summoned to appear as a witness before a court,
legislative committee or judicial or quasi- judicial body unless the appearance is
as a party to the litigation in a matter unrelated to his capacity as an employee, he
shall be granted necessary time off without loss of pay if such appearance is
during his scheduled work shift. Where his appearance is during a shift period,
immediately contiguous to his scheduled shift, he shall be granted compensatory
‘time equal to the hours required for such duty.

3. In no case will this special leave be granted or credited for more than

eight (8) hours in any day or forty (40) hours in any week.
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m. The employee shall notify management immediately of his requirement
for .ﬁzm leave, and subsequently furnish evidence that he performed the duty for
which the leave was requested.

H. Vacation Leave

._. All m::-n.mEn employees covered by this Contract shall be entitled to

vacation leave with pay as provided herein:

a. One (1) working day of vacation for each month of
during the first calendar year of employment. employment

b. Twelve (12) working days of vacation fr
years of service. ¢ om one (D fo five ©)

c. Fifteen (15) working days of vacation fr i
Joars of servioe, y! n from six (6) to twelve (12)

d. Twenty (20) working days of vacation from thirt
(20) years of service. eentotwenty

e. Twenty-five (25) working days of vacation aft i
(20) year of service. ¢ after the fwentiet

2. a. Itisunderstood that the current ion time i

is unde; program to schedule vacation time in
effect at each institution or agency will be continued. Each program shall provide
for each employee to submit vacation requests for the current calendar year
between March | and March IS of each year. Each employee shall be notified
whether the request has been granted no later than April 15 of each year.
However, requests for <wommoz to be taken prior to April 15 will be submitted on
December | w», the preceding year. An employee shall be given a response as
soon as possible but no later than within three (3) weeks. Conflicts concerning
choice of a.mam when mo:ma:::m vacations will be resolved within the work unit
on Em basis of State mmEﬁ.iQ. If the State intends to make changes it would
negotiate mﬁ&.g changes if they are mandatory subjects of negotiation in
accordance with N.J.S.A. 34:13A-] et seq. and as determined by the Public
Employment Relations Commission.

b. Where the vacation schedule is established b i j
ut there is need to adjust

the schedule due to unforeseen pressure of work or an emergency after <o_§ﬂ%w
..uwmamg are made, a.a employees named and required to make a change will be in
inverse naﬂ of &m_n State seniority except that consideration will be givento a
mzvmnwu:m_ commitment made by the employee involved.

. a. Vacation leave is credited in advance at the beginni

. Vaca . ginning of the calendar
year in mzﬁoﬁmﬁom of continued employment for the full year mma may be Wmmm
on the basis and in w.éoo&mnoo with established State policy. Vacation allowance
must be taken during the current calendar year at such time as permitted or
directed by the Department head unless the Department head determines it cannot
be taken because of pressure of work. An employee may request a maximum of
one (1) year of eamed vacation allowance be carried forward into the next
mcoomna.:_m year. .,:6 request shall be made in writing to the appropriate
appointing authority and may be approved for good reason.

v.. Where an employee has an earned vacation balance, which has not
been previously scheduled as of October 1, the supervisor will meet with the
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employee to determine a schedule of such vacation time so that no accrued

vacation time will be lost.
4. Upon separation from the State or upon retirement, an employee shall be

entitled to vacation allowance for the current year prorated upon the number of
months worked in the calendar year in which the separation or retirement
becomes effective and any vacation leave which may have been carried over from
the preceding calendar year.

5. If a permanent employee dies having vacation credits, a sum of money
equal to the compensation figured on his salary rate at the time of death shall be
calculated and paid to his estate.

6. Inthe event the State of New Jersey enacts legislation granting additional
vacation benefits to employees of the State, such additional vacation benefit will
be made available to members of the Unit.

7. When the vacation allowance for an employee changes based on his
years of service during any calendar year, the additional annual allowance will be
given for the entire year.

8. All permanent part-time employees who are included in this bargaining
unit shall accrue vacation leave credit on a proportionate basis.

9. Employees will not be charged for vacation leave on a holiday or for the
scheduled day off in lieu of a holiday.

10. Sick Leave While on Vacation

When an employee is on vacation and requires sick leave for any portion of
that vacation leave, he must immediately request the use of accumulated sick
leave, in accordance with the State regulations through the designated authority.
Such requests may be made by telephone, telegram or letter, but if by phone,
should be confirmed by telegram or letter. No sick leave will be credited unless
supporting medical evidence verifying the illness or injury is presented.

ARTICLE 14
LEAVE OF ABSENCE WITHOUT PAY
A. A permanent employee, upon written application setting forth the reason, may
be granted a leave of absence without pay for a maximum period of one (1) year
by the appointing authority with the approval of the Department of Personnel.
Further leave in exceptional situations may be granted by the appointing authority
with the approval of the Department of Personnel, where it is in the public
interest.
B. The appointing authority shall request approval from the Department of
Personnel for a leave of absence without pay up to a maximum period of one (1)
year for an employee elected or appointed to a full-time position with the
International Union, the Local Union, or the AFL-CIO. Such leave may be
renewed on an annual basis as the term of office of such position requires.
Employees holding full time elected or appointed positions with the Union shall
be permitted to remain on leaves of absence without pay for the duration of this
collective negotiations agreement or any extension thereof. Each such renewal is
subject to approval by the Department of Personnel.
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. . .
. .

E. Leaves of absence without pay will not be unreasonably denied.

ARTICLE 15
HOLIDAYS AND PERSONAL PREFERENCE DAYS
A. Holidays
1. The legal paid holidays which i i
of this Conge B P2 mo:oimv“\ ¢h are recognized holidays for the purposes
New Year's Day

Martin Luther King's Birthday (3rd Monday i
Lincoln's Birthday y( onday 1n January)

Washington's Birthday (3rd Monday in F
Good Friday Y in February)
Memorial Day (Last Monday in May)
Independence Day
Labor Day
Columbus Day (2nd Monday in October)
Election Day
Veteran's Day (November 1
Thanksgiving Day
Christmas Day
In the event any of the above statuto, i
. ry holidays fall on a Sunday, the
Wmm %Mmgma_@aoz ﬁo: following Monday. Should any of the m»dnw:gmww%
oli
m:.mm%.a\ ays 1all on a Saturday, they shall be celebrated on the preceding
2. Inaddition to the aforementioned holidays, th i
, the State wil i
when the Governor declares a holiday by Eo&mwsmou. ° willgranta holiday
B. Personal Preference Days
1. During the month of March, em i
. : . » employees may submit requests fi
&Mmamgo holidays to those specified to be celebrated within the om_msamnmv&“
% ich shall be dates of personal preference such as religious holidays, employee
irthday, mEEowwm@ anmversary or like days of celebration Eos.mnm._
a. the agency employing the individual a ;
. age; : grees and schedul
alternative date off in lieu of the holiday specified and the employing mmmmw m”M
scheduled to operate on the alternative dates selected; g

b. the employee shall be paid on the holj
his regular daly oo o N paid on the holiday worked and deferred at

¢. the commitment to sched
be non-revokbhe son edule the personal preference day off shall

d. provided further that if, due to an emer; i
. X gency, the emplo
required to e<o.:n. on the selected personal preference day he mWs: be vwwa WM Nr_w
same basis as if it were a holiday worked including the premium pay.
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2. Where more requests for personal preference days are made than can be
accommodated within a work unit, the State seniority of employees in the work
unit shall be the basis for scheduling the personal preference days which can be
accommodated. Requests received after March may be considered if the
scheduling needs of the work unit are satisfied.

3. Requests for personal preference days in lieu of holidays that fall
between January 1 and March 31 may be submitted on December 1 of the
preceding year.

ARTICLE 16

SPECIAL TIME OFF
A. Emergency or Special Observations

Whenever the Governor may declare a special emergency or observation of
an event of State or national concern and authorizes time off to employees of the
State for the observation of such event, those employees covered by this Contract
who are required to work during the period of the authorized time off shall be
compensated for such hours worked as outlined in Article 17, Hours of Work,
and Article 18, Overtime.
B. Other

Whenever the Governor may declare time off for all employees (such as a
day preceding or following an existing holiday) those who are required to work
on that day shall be compensated for such hours worked by being granted
equivalent time off at other times in accordance with the Governor's
proclamation, or as provided by the appointing authority and, if operationally
feasible as requested by the employee. If the time off occurs on a seven (7) day
operation employee's regular day off, he/she shall be granted equivalent time off
in accordance with the above provision.

ARTICLE 17
HOURS OF WORK
A. The workweek for each job classification within the unit shall be consistent
with its designation in the State Compensation Plan. When work schedules are
prepared, an objective shall be that all employees be assigned five (5) consecutive
work days whenever practicable. Work schedules will be posted within each
work unit where employees sign in and off the shift.
B. All employees shall be scheduled to work a regular shift as determined by the
appointing authority which work shift shall have stated starting and quitting
times. Employees shall be given maximum possible notice but no less than seven
(7) days notice of any stated starting and quitting time change, except in an
emergency. The work shift will consist of eight (8) consecutive hours interrupted
by a meal period unless the nature of a particular operation makes it unfeasible to
do so.
C. Anemployee whose scheduled days off are changed shall be given maximum
advance notice, which will be at least five (5) days, except in the case of an
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employees sign in and off the shift,
Mum@ MS_MM mwwwa%mm shall provide for a fifteen (15) minute rest period during cach
-ha shift. Employees who are required to work b i
¢-half (1/2) : d their regul
quitting time into the next shift shall receive a fift i riod
: een (15) minut i
M:os the period of work beyond their regular shift mxoamamvgo Q%MMM%%&,
. Generally, when an employee is called into work outside his regular mr.mm he

F. The time sheet of i i i

equen, ol an employee will be made available for inspection at his
mﬁ.o Mcﬁmﬁom w<.o~w for "NL" mEEo.%wmm may be adjusted by the responsible
omzoo% o _mwm E.wmmv_mm with existing regulations and procedures. Provisions

rning Overtime and Secti i i :
emplorang 10ns B and E of this Article do not apply to "NL"
H. 1. Whenever an empl i i i
. ployee is delayed in reporting for a scheduled

Mmm_mmsour he shall endeavor to contact his supervisor in advance, if uOmMMV_Mx
o wEEowma who has a reasonable excuse and is less than fifteen m 15) BEE%.
ate 1s not to be reduced in salary or denied the opportunity to work the balance of

mem of abuse may be charged against any compensatory time accrual or vacation
a ances. An employee may choose to use either of these balan
alternatively to be reduced in salary. oo
rdi 2. .hmﬁ:omm c.a%o:& the mmom:. (15) minute period above shall be treated on
scretionary vwm.w. However, this provision is not intended to mean that all
lateness or each incidence of lateness beyond fifteen (15) minutes shall incyr

disciplinary actio i .
sala % . Ty n or loss of opportunity to complete a work shift or reduction of

compensatory time balance or, if none is available, a charge may be made agaj t
vacation balance or administrative leave balance if requested by the ¢ _m oo
Such excused absence will alternatively be without pay. ¢ plovee
4. Employees late for duty due to delays caused by weather conditions and
¢.§o made a reasonable effort to report on time may be given credit for such |
time at the discretion of the appointing authority. e
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1. Employees who are scheduled to work a second full shift contiguous to their
normal scheduled shift shall be granted a fifteen (15) minute rest period without
loss of pay during the period of overlap when such is available provided that in
the judgement of supervision coverage is available to satisfy operational needs.
The rest period described herein is in addition to the rest periods described in

paragraph D of this Article.

ARTICLE 18

OVERTIME
A. 1. Overtime will accrue and compensation will be made in compliance with
the Merit System Rules and Regulations. Employees will be compensated at the
rate of time and one-half (11/2) for overtime hours accrued in excess of the
designated workweek and for all time worked where an employee did not have a
duty free lunch break. All time paid for, including hours of participation in job
related training that is required by management, shall be regarded as hours
worked for the computation of overtime. These compensation credits shall be
taken in cash or in compensatory time. The State's intention is to pay overtime
credits in cash as often as possible. Employee requests for specific compensatory
time off in lieu of cash may be granted if it is operationally practicable to
schedule and grant that time off and the employee's compensatory time balance is
within the maximums set by the Fair Labor Standards Act.

~ 2. For the purpose of computing overtime, all holiday hours, whether worked
or not, for which an employee is compensated shall be regarded as hours worked.

Overtime shall not be pyramided.
3. "Scheduled overtime" means overtime assigned prior to the day on which it

is to be worked.
4. "Non-scheduled overtime" means assigned overtime made on the day on

which it is to be worked.
5. "Incidental overtime" is a period of assigned non-scheduled overtime

worked of less then fifteen (15) minutes.

6. When a workshift extends from one (1) day to the next, it is considered to
be on the day in which the larger portion of the hours are scheduled and all hours
of the scheduled shift are considered to be on that day.

B. 1. The State will give advance notice of all scheduled overtime to each
employee concerned. Such scheduled overtime will be assigned minimally in
units of one (1) hour and in hourly or half-hourly increments thereafter when such
overtime is to be performed contiguously to the employee's scheduled work shift.
When overtime is scheduled not contiguous to the employee's work shift, it will
be assigned minimally in units of two (2) hours and in hourly or half-hourly
increments thereafter. All such scheduled overtime will be in accordance with
the provisions expressed in "Scheduling of Overtime".

2. Anemployee who is assigned non-scheduled overtime in excess of fifteen
(15) minutes will be guaranteed a minimum of one (1) hour's work.

3. Where incidental overtime assignments are made, records of such time
worked shall be kept and may be scheduled as compensatory time on an hour-for-
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woﬁ. basis unless the total hours worked in the pay week in which they occur

require compensation at time and on i i i

reduite o >Mﬁ. e half in accordance with the Fair Labor
ARTICLE 19

SCHEDULING OF OVERTIME

A. It is agreed that overtime work shall be shared by all employees in the

mﬁﬁnovnm.a job classification within any work unit without discrimination. The

opportunity to work overtime shall be extended to each employee on a rotational

basis provided the employee is capable of performing the work.

B. mmwow employee is expected to be available for a reasonable amount of

overtime work. An employee who refuses an overtime assignment with a

reasonable excuse will not be subjected to disciplinary action.

C. O: a semi-annual basis commencing with the implementation of this

provision, the distribution of overtime shall be evaluated and assignments of

overtime made thereafter shall reflect the approximate equalization of overtime

for each employee in the work unit by job classification.

.mo_‘ the purpose of determining approximate equalization of overtime, any
overtime assignment offered, whether or not worked, will be considered wm if it
were worked.

HA.V the extent that a disproportionate distribution of overtime exists because
of special ability or inability to perform the work assignments, those hours will
not be considered in the semi-annual equalization. This provision will not be
abused.

D. Lists showing the rotational order of each employee and the total overtime
c.(\oﬂ.wma and refused by each employee shall be maintained in the work unit. Such
lists shall be made available for inspection on request to Union officers mﬁ.&»&m
and employees concerned. ,

E. mm:v_owawm in titles not included in Appendix II will not be utilized to work
overtime assignments except when no Health, Care and Rehabilitation Services
C:: employees who are capable of performing the work or who have the proper
license that is needed are available to work such assignment.

: ARTICLE 20
COMPENSATORY TIME OFF
A. cS.Rs employees accumulate compensatory time balances, the appointing
authority will provide administrative procedures to assure the employee that such
compensatory time balances will not be taken away but will be scheduled as time
off or alternatively paid in cash.
w.. Priorities in honoring requests for use of compensatory time balances will be
given to employees:

1. where an emergency exists,

2. where scheduled one (1) month in advance,

3. where shorter notice of request is made.
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Requests for use of such time under 2. and 3. will be honored except where
emergency conditions exist or where the dates requested conflict with holiday or
vacation schedules.

C. Ordinarily, a maximum of sixty (60) hours of compensatory time may be
carried by an employee. Where the balance exceeds sixty (60) hours, the
employee and the supervisor will meet to amicably schedule such compensatory
time off.

D. 1 An employee may request the use of this compensatory time off which
shall be scheduled with the immediate supervisor in keeping with the needs
within the work unit.

2. An employee may be required to take compensatory time off. Such
request will not be made in an arbitrary fashion.

3. Whenever compensatory time off is to be scheduled, reasonable advance
notice for the request or requirement will be given.

ARTICLE 21
TRANSFER

An employee may submit a request for transfer through his personnel office
to the personnel office of the institution or agency to which the employee desires
to be transferred.

Upon any transfer of a permanent employee, all administrative leave, sick
leave and vacation leave balances shall be transferred with the employee. Where
a transfer of an employee is not agreed to and as a result the employee resigns to
accept employment at another institution, without a break in service, that
employee shall not involuntarily lose leave benefits.

ARTICLE 22
REASSIGNMENT AND SHIFT CHANGE
A. An employee may have two (2) requests for reassignment on record at any
one (1) time.
B. Anemployee whose shift is changed shall be given maximum advance notice
which normally will be at least seven (7) days, except in the case of an
emergency. Should such advance notice not be given, an employee affected shall
not be deprived of the opportunity to work the regularly scheduled number of
hours in his workweek. The use of a notification period of less than seven (7)
days shall not be abused.

ARTICLE 23

FACILITIES PHASE OUT/CONSOLIDATION OF SERVICES

Whenever the State determines that one or more sections of an Institution
are to be phased out or combined with other sections, the result of which will be
the movement of some or all employees in that section to another job assignment,
it is agreed that the State will meet with the local Union representatives and
describe the circumstances and the movement plans prior to implementation and
before bulletin board announcement of such plan is made.
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ARTICLE 24
JOB POSTING
A. Reassignment and promotional opportunities within the organizational unit
shall be posted prominently for seven (7) calendar days. The posting shall include
the classification, the salary range with the authorized hiring rate, if any, a
description of the job, any required qualifications, the shift assignment, current
scheduled days off, and the procedure to be followed by employees interested in
applying.
B. A copy of each notice posted will be forwarded to the appropriate Local
Union Officer and Council.
C. The appointing authority will post prominently for seven (7) calendar days the
name of the individual selected under the above procedure for the promotion and
reassignment,

ARTICLE 25

PROMOTION

Promotion qualifications and procedures for permanent career service
employees are governed by the Department of Personnel pursuant to Merit
System Statutes and Rules.

Promotion means the advancement of an employee to a job classification at a
higher salary range.
A. Upon promotion of a permanent employee, all sick leave and vacation
balances shall be transferred with the employee.
B. Upon promotion, an employee shall be informed of his new rate of
compensation one () week in advance of the effective date,
C. Itis agreed that eligible employees who are fully qualified and apply for any
non-competitive position will be given preferential consideration over any non-
employee applicant,
D. In appointments to non-competitive positions for which examinations are not
required:

1. The appointing authority shall make such appointments on the basis of
employee State seniority among the employees who are fully qualified;

2. Where no employees are fully qualified as in paragraph D.1,, contingent

appointments may be made from a group of employees most nearly qualified and
who may fully qualify with a minimum of additional training (up to three 3)
weeks on the job) on the basis of seniority. Such contingent appointments may
be extended for an additional two (2) weeks of on-the-job training at the
discretion of the employer. Employees who fail to qualify after such training will
be returned to their permanent position,
E. When an employee is given an opportunity on a trial or provisional basis to
qualify for promotion by serving in a new classification, his permanency in his
regular permanent job classification shall be continued during such trial or
provisional period and he shall have the opportunity to return to such permanent
classification in the event the promotional opportunity shall not become
permanent provided there is no discharge action for cause.
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F. When provisional appointments are to be made within a work E&.ﬁ mBEowoom
who meet the minimum qualifications and are capable of vmaqondsm. the wor

shall be considered for such appointment. No employee not fully nzm:.mna shall
be considered unless there are no qualified and capable employees available and

willing to accept the position.

ARTICLE 26
DEPARTMENT OF PERSONNEL HN>3~2>%~OZM. o
Employees who are scheduled to take open competitive examinations for
titles within this bargaining unit, or promotional examinations m.&BE_mﬁoama by
the Department of Personnel of the State of New Jersey for gm::.vzm in the State
service, shall be granted time off with pay to take such mxmﬂz.s:o:m if they are
scheduled during the work shift of the employee. Such privileges may not be

abused.

ARTICLE 27
-OF-TITLE WORK

Oc,—,q.OrM %MW and the Union agree that employees m:.mz be assigned cﬁ.:w
appropriate to and within their job classification. ,E.S assignment of out-of-title
work on a regular and continuing basis shall be avoided. Instances of .mcor out-
of-title work identified by the Union and formally brought to the attention ofthe
State shall be corrected immediately or by phasing out such assignments at the
earliest possible time which shall in any case be no later than three (3) Ecsﬁm
from the time of notification by the Union. Any dispute as to whether the work is
within the job classification of the employee(s) E<o.?o& may _uo.nm.mo?ma by
appeal to Department of Personnel where the matter will be heard E:E.n twenty-
one (21) days and a decision rendered within ten (10) days of that womas.m. Any
dispute concerning the phasing out period will be resolved through the grievance
procedure initiated at Step Two.

ARTICLE 28
POSITION CLASSIFICATION AND EVALUATION @Smﬁ\ .

The Union may request a reevaluation of a position .ro classification), on
the basis of job content change only. The State will review a Bncomﬁ. msa. will
reevaluate the position, provide an opportunity for the Union to present its views,
and render a written decision. N

Implementation of any resulting reclassification of position shall be made
consistent with normal procedures and availability of funds.

Members of the bargaining unit shall be allowed to process requests for
reclassification in accordance with applicable Merit System Rules and
Regulations. The Union shall receive notification of such requests and
determinations of same, as mutually agreed upon.
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ARTICLE 29
LAYOFF AND RECALL :
A. When it is necessary to lay off employees, the Union shall be notified at once,
and shall meet with the State, and the conditions outlined below and the
established protections administered by the Department of Personnel shall be
observed.
B. Permanent employees within an organizational unit will not be laid off before
m:%. emergency appointment, temporary appointments to temporary extra
positions, or provisional appointments to permanent positions within the
classification affected. These non-permanent employees will be given minimum
notice of at least two (2) weeks of any reduction in force.
C. The State will provide a minimum of forty-five (45) calendar days notice of
layoff to any permanent employees to be affected.
D. Job classification seniority shall be a determining factor to be considered
when identifying which permanent employees are to be laid off.
E. Whenever possible, the State will try to avoid layoff by transferring,
reassigning or offering to demote employees to available vacancies.
F. Permanent employees affected by layoff requirements may exercise bumping
rights within their job classification or to equated or lower rated job
classifications as provided.
G. The name of the permanent employee who is laid off shall be placed on a
special reemployment list. Persons on such a list will be given preferential
consideration over any other type of applicant for appointment to the job
classification or equated job classification and no new employee shall be hired
until all employees on layoff status desiring to return to work shall have been
recalled, provided such employees on layoff status are capable of returning to
work. The employee must provide the employer with any address change while
waiting for recall.
H. Permanent employees will be recalled to work in the reverse order in which
they were laid off by the appointing authority, subject to the limitation that those
permanent employees who were laid off first for reason of an unsatisfactory
performance rating shall be placed on a special reemployment list in accordance
with their seniority credits. Notice of recall will be made in writing by mail to the
employee's home address of record.
L 1. Anemployee who is recalled must respond within five (5) calendar days of
the date of receipt of the notice of certification for recall or within ten (10) days
of the date of mailing or be considered to have abandoned his recall rights.

2. An employee recalled to his former job classification must report for
reinstatement or be considered to have abandoned his recall rights.

3. An employee recalled to a job classification with a lower salary rate than
his ﬂmio:m Job classification may refuse such position and remain eligible for
recall.

J. An employee on layoff accrues no additional sick leave or vacation credits,
When an employee is recalled from layoff and reinstated, he is considered to have
continuous service credit for computation of future earned vacations.
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K. It is recognized that the provisions of paragraphs A. through J. above are
illustrative portions of the layoff and recall rights established under the Merit
System Statutes and Regulations and that the overall system is administered by
the Department of Personnel. If new rules are promulgated by the Merit System
Board during the term of this contract they will supercede those cited in A.
through J. above.

L. It is recognized and agreed that the Union and the State share an interest in
protecting the opportunity for continuing employment for employees covered by
this Contract. Therefore, if during the term of this Contract, the State contracts
out or subcontracts work normally performed by these employees, each employee
affected will be given every priority available to continue employment within his
or her classification or in any other position available for which the employee is
qualified, prior to layoff or similar action. Any employee thus affected will be
protected by the layoff and recall provisions of this Contract.

M. The State agrees to meet with the Union prior to any layoff notification to
discuss all incidences of contracting or subcontracting that are based solely on
fiscal considerations whenever it becomes apparent that a layoff or job
displacement will result.

ARTICLE 30
SAFETY AND HEALTH
A. Joint Safety and Health Committee

The State and the Union agree to establish a Joint Safety and Health
Committee, consisting of five (5) members appointed by each party.

The purpose of the committee is to make recommendations to Departmental
and State government management concerning the improvement or modification
of conditions which represent hazards to employees, dependent residents of
institutions and to property of the State. This group will review the
recommendations of safety committees from local institutions as well as other
pertinent data or information which is available, including any regulations
promuigated under the Public Employee Occupational Safety and Health Act.

Regular meetings will be scheduled as required.

B. Local Safety Committee

A safety committee shall function at each institution. The Union shall
appoint three (3) members to the committee. This committee shall meet regularly
as required to discuss safety and health problems or hazards and programs of
accident prevention and safety information programs, and to reach agreements
and develop specific measures, methods, repairs or changes required to eliminate
hazardous conditions. Whenever necessary, the committee may conduct on-site
tours to inspect specific hazardous conditions that are brought to the committee's
attention by the Union.

The committee will have available to it any information or reports
concerning accidents or safety within the institution.

The committee will establish its procedural guidelines including their
functions and the rotation of the chairmanship and schedule of meetings. Reports

49




and recommendations of the committee will be directed to the appointing
authority and the Joint Committee above.
C. Employee Safety

The State will continue to provide safety devices required for the protection
of its employees.

Employees will be instructed in the proper and safe operation of patient lifts
or other devices that are used in the performance of their normal duties. Other
safety and health training will be provided as deemed necessary and practical by
the Department Head or designee.

Employees shall not be required to work where conditions exist which
violate safety rules and regulations of the State.

Employee complaints of unsafe or unhealthful conditions shall be promptly
investigated. Corrective action shall be initiated at the earliest time practicable to
bring such conditions within safety guidelines.

~ Anemployee whose work is temporarily eliminated as a result of the above,
may be assigned to other work of which he is capable on an interim basis.

In the event of an on-the-job injury requiring professional medical attention,
the State will expedite such medical attention by calling for an ambulance, if
required, or if the injured employee can be moved, arranging transportation to a
competent medical facility. Additionally, return transportation will be arranged if
the employee is not admitted to the medical facility as an inpatient.

In the event an employee becomes seriously ill while on duty and is
incapable of seeking medical attention on his/her own, the State will expedite
medical attention by the best available means.

Each employee will maintain reasonable standards of personal hygiene and
cleanliness in accordance with the requirements of his job.

ARTICLE 31
RETIREMENT BENEFITS

Pensions

The State is a participant in the Public Employees Retirement System.
Eligibility for participation by employees and retirement benefits are governed by
statute and Rules and Regulations promulgated thereunder and administered
exclusively by the New Jersey Division of Pensions. Upon request to the
appointing authority, the Union and any employee in this bargaining unit shall be
provided with a written description of the PERS Program as outlined by the
Division of Pensions.

1. Employees hired on or after July 1, 2007:

a. An employee hired on or after July 1, 2007, whose salary exceeds the
social security maximum as established by the Federal government will
participate in the defined benefit plan as to the portion of the employee’s salary
that is at or below the social security maximum and will participate in the defined
contribution plan as to the portion of the employee’s salary that exceeds the
social security maximum. The employer will contribute an amount equal to 3%
of the portion of the employee’s salary that exceeds the social security maximum
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as a match for the employee’s contribution into the defined contribution plan at
5.5% of the employee’s salary that exceeds the social security maximum.

b. Employees hired on or after July 1, 2007 who meet the applicable years
of service requirements will be eligible to retire with full pension benefits at age
60. There will be a benefit reduction of ¥ of 1% for each month that the
employee at the time of retirement lacks of being age 55 and a benefit reduction
of 1/12 of 1% for each month that the employee lacks of being age 60 but over
age 55.

2. Effective July 1, 2007, all bargaining unit employees covered under the terms
of this agreement shall increase their pension contribution from 5 to 5.5%.
Health Benefits

The State agrees to assume the full cost of the Health Benefits coverage for
State employees and their dependents including the cost under Part B of the
Federal Medicare Program for eligible employees and their spouses, but not
including survivors, when such employees accrue 25 years of pension credit
service, as provided under the State plan, by July 1, 1997, and those employees
who retire for disability on the basis of fewer years of pension credit in the State
plan by July 1, 1997.

A. Those employees who accrue 25 years of pension credit or retire on a
disability retirement during the period from July 1, 1997 through June 30, 2000
are eligible to receive the following when they retire:

1. Employees in this group who elect to enroll in the Managed Care/Point
of Service (NJ Plus), which shall be succeeded by the PPO described in Article
32 or any of the approved HMO Plans shall not have to contribute to the cost of
any premium for health insurance coverage.

2. Employees in this group who elect to enroll in the Traditional Plan or
after that plan is no longer available on or about April 1, 2008 in the successor
plan and earn $40,000 or more in base salary in the year they retire shall pay the
difference between the cost of the Traditional Plan or after that plan is no longer
available on or about April 1, 2008 the successor plan and the average of the cost
to the State of the Managed Care/Point of Service (NJ Plus), which shall be
succeeded by the PPO described in Article 32 and the approved HMO Plans for
health insurance coverage.

3. Employees in this group who elect to enroll in the Traditional Plan or
after that plan is no longer available on or about April 1, 2008 in the successor
plan and earn between $35,000 and $39,999 in base salary in the year they retire
shall pay one and one-half percent (1.5%) of their annual base pay at retirement
or the difference between the cost of the Traditional Plan or after that plan is no
longer available on or about April 1, 2008 the successor plan and the average of
the cost to the State of the Managed Care/Point of Service (NJ Plus), which shali
be succeeded by the PPO described in Article 32 and the approved HMO Plans,
whichever is less, for health insurance coverage.

4. Employees in this group who elect to enroll in the Traditional Plan or
after that plan is no longer available on or about April 1, 2008 in the successor
plan and earn less than $35,000 in base salary in the year they retire shall pay 1%
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D. Those employees who accrue 25 years of pension credit or retire on a
disability retirement on or after July 1, 2007 will be subject to the provision of
paragraph C. above, unless superceded by collective negotiations or law.

E. All retirees who elect approved HMOs may choose only one family policy,
regardless of retirement date. Employees hired on or after July 1, 1995, will not
receive any reimbursement for Medicare Part B after retirement. In accordance
with Title 52:14-17.32 employees who elect deferred retirement are not entitled to

health benefits under this provision.

ARTICLE 32
HEALTH BENEFITS
A. The State Health Benefits Program is applicable to employees covered by this
contract. Effective July 1, 2003, new hires are not eligible for enrollment in the
Traditional Indemnity Plan.

1. For the period July 1, 2007 to March 31, 2008 or as soon thereafter as
the PPO and HMO plans that are the subject of a Request for Proposal by the
State Health Benefits Commission in 2007 are in effect employees will remain in
their current plan: Traditional Indemnity, Managed Care/Point of Service (NJ
Plus), or an HMO approved by the State Health Benefits Commission. The
provisions of Section 3 below, shall apply effective April 1, 2008 or as soon
thereafter as the PPO and HMO plans that are the subject of a Request for
Proposal by the State Health Benefits Commission in 2007 are in effect.

2. Effective the first full pay period of July 2007 and continuing through
the term of the Agreement, employees will pay 1.5% of their annual base salary
as a contribution to be used for the express purpose of sharing the cost of health
benefits provided by the State. The parties agree that there shall be no open
enroliment period triggered by this contribution. The parties agree that should an
employee voluntarily waive all coverage under the State Health Benefits Plan
("SHBP") and provide a certification to the State that he/she has other health
insurance coverage, the State will waive the 1.5% contribution for that employee.

3. Effective April 1, 2008 or as soon thereafter as the PPO and HMO plans
that are the subject of a Request for Proposal by the State Health Benefits

Commission in 2007 are in effect, active eligible employees will be able to elect
to participate in a PPO, with a national network and the same benefit design as
the current NJ Plus plan, except as modified in paragraph 4 below. In the
alternative, active eligible employees will be able to elect to participate in an
HMO. Effective April 1, 2008 or as soon thereafter as the PPO and HMO plans
that are the subject of a Request for Proposal by the State Health Benefits
Commission in 2007 are in effect the Traditional Plan and the NJ Plus POS shall
be abolished.

4, Effective July 1, 2007, in-network doctor visit co-pays, including
specialist co-pays, will increase from $10 to $15. There will be a co-pay of $15
for the first in-network prenatal visit; subsequent in-network prenatal visits are
100% covered. The emergency room-co-pay will increase from $25 to $50,

which is waived if admitted.
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5. Employees may obtain a brochure, which describes the Health Benefits
Program from their local personnel office. The Union will be furnished sufficient
copies for its use.

6. Active employees will be able to use pre-tax dollars to pay contributions
to health benefits under a Section 125 premium conversion option. All
contributions will be by deductions from pay.

7. The State will extend to a maximum period of ninety (90) days the health
insurance coverage for eligible employees and their covered dependents enrolled
in the State Health Benefits Program upon exhaustion of such employees'
accumulated sick and vacation leave and who are granted approved sick leave
without pay, with the cost being paid as herein provided above.

In those instances where the leave of absence (or an extension of such
leave) without pay is for a period of more than ninety (90) days, the employee
may still prepay health benefits premiums for the next two hundred and seventy
(270) days of the approved leave of absence following the period of ninety (90)
days as provided in the paragraph above.

8. Coordination of Benefits ~ if a husband and wife are both eligible for
coverage under the State Health Benefit Program as employees:

a. Each may elect single coverage in any participating health plan,
provided that he or she is not covered under a health plan as a dependent of his or
her spouse.

b. Each qualified dependent is eligible for coverage under one parent
only.

9. There will be no reduction in health benefits or increases in coinsurance,
co-payments or deductibles paid by employees participating in the (a) Traditional
Indemnity Plan (until its abolition), New Jersey Plus (until its abolition), HMO or
the PPO, (b) Prescription Drug Plan, (c) Dental Care Plan, or (d) Eye Care
Program, absent mutual agreement between the State and the Union during the
term of this Agreement. During the period July 1, 2007 to June 30,2011, the State
agrees that it will not assert that this provision is outside the Scope of
Negotiations.

B. LABOR MANAGEMENT HEALTH CARE ADVISORY COMMITTEE

There shall be established a Labor Management Health Care Advisory
Committee to expedite, on a voluntary basis, the transition of negotiations unit
employees from the Traditional Indemnity Plan and Health Maintenance
Organizations to the New Jersey Plus from July 1, 1999 through December 31,
2000. The Committee shall consist of four designees of the Division of Pensions
and Benefits and four designees to be selected by the Union. The Committee shall
decide what advice and recommendations will be made in determining the
following issues:

1. County-by-county problem solving in In-Network establishment with a
standard of two doctors within a five mile radius of the covered employee where
sufficient providers exist; and at least 75% hospitals in New Jersey under
contract.
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2. For current employees in rural areas where access is less than two
primary care physicians within 20 miles, the minimum solution shall be the

‘design of the Traditional Indemnity Plan.

3. All problems concerning transition cases and Ed.-mxmmnsm oo;&.accm
shall be resolved by having as the minimum solution the design of the Traditional
Indemnity Plan . .

4. Availability of managed care options to employees upon retirement in
and out of State. .

The State has selected N.J. Plus as the preferred Managed Care/Point of
Service Plan. The Committee shall endeavor to make the benefits om. Z.H.. Plus
available to a maximum number of employees in the bargaining unit, discuss
problems of substance abuse, and shall create conditions to .mmom:ma the
movement of State employees and their dependents from the Traditional Plan to
N.J. Plus.

C. The Committee decisions shall be by majority vote. Ties shall be broken by
the State Health Benefits Commission. The Committee shall endeavor to .BmWn
the benefits of NJ Plus available to a2 maximum number of employees in the
negotiations unit, discuss problems of substance abuse, msa. shall create
conditions to facilitate the movement of State employees and ﬂron.n ao.mmzmmz»m
from the Traditional Indemnity Plan and Health Maintenance Organizations to NJ

Plus.

ARTICLE 33

UNEMPLOYMENT COMPENSATION AND DISABILITY

A. All employees in this unit are covered under the State Unemployment
Compensation Plan under the current Laws of the State of New Jersey.

B. All employees in this unit are covered under the State of .202 uﬁ.,mm%
Temporary Disability Plan. This plan is a shared cost plan, which provides
payments to employees who are unable to work as the result of H.Ec-ioaw
connected illness or injury and who have exhausted their accumulated sick leave.

ARTICLE 34
IDENTIFICATION CARDS
The State shall furnish identification cards to all employees who ._5<o
served continuously for six (6) months. Lost cards shall be reported immediately
and the first replacement shall be made at no cost to the employee. The mﬁa
shall also provide identification cards for each Officer and ma.éma of the Cnmom
which shall contain information describing him, his picture, title, and affiliation
with the Union.
ARTICLE 35
CLAIMS ADJUSTMENT
Where a loss or damage to personal property is sustained as a result of an
action taken in the performance of the assigned duty of an n«zﬁ_owmow such loss
will be adjusted. A claim for such loss must be filed within thirty (30) days o.m the
time when the loss occurred. The claim must be filled out on the forms provided,

55




including the requested adj i
. justment, and submitted to th i i
The State shall provide the forms and any instructions immwmmm b acton

for the completion or processing of the forms. b ecessany

ARTICLE 36
W;%F_mﬂ< CLAIMS INDEMNIFICATION
- “mployees covered by this Agreement shall i
indemnificstion corred b3 . shall be entitled to defense and
oy provided in NI.S.A. 59:10-1 et seq. and NJ.S.A. 59:10A-1 et
B. For informational
nf purposes only, the followi i
the provisions presently contained in the mwo_,@“m%wqm%mwrm gencrally describe
1. Defense of Employees .

a A
upon ts nmauxmmv»ﬁ mw. provided in ﬁmnwmn.%: 2 below, the Attorney General shall
AN ques _o an employee, provide for the defense of any action brou wm
ik oM ﬁm%w Oyee on account of an act or omission in the scope of mm
mo:.oavqu - The Attorney General's duty to defend shall extend to a c ;

, Moz%wonﬁm_g Or cross-complaint against an employee o
. Boa. ore memaﬁww_% :QMHMM&% must provide for the defense of an action unless
ot that one of the following thr i i
1. the act or omission wa. ithi scoe of sl pplics
§ not within the scope of
2. the act or failure to b ot ent
. act was because i
misconduct or actual malice: or of acal fraud, willful
3. the defense of an acti w ing
: on or proceeding by the Attorne
. %MM& create a conflict of interest between the State and the WEWMM mMW
action éo.aﬁ & e MSE the .>:o~.=$~ General determines that the defense owMS .
g o woul cate a conflict of interest, but that the act or omission was ithi
e sc Wamm ooaﬁﬂcwﬁmi and did not involve actua] fraud, willful E_.mno:m“”x A_vu
pomal ma ﬂmwnmmmnxwmnwwww _Qo:mwﬂ,ﬁw% in his/her discretion retain oEmEM
ployee. If the i
counsel shatraeont by 1 mw\mﬁn State provides a defense, the cost of
d. Inany other action or . ing, i
roceeding, includi imi i
Attom 1 or p. g, mg criminal proceed
-, aw General may w.nowam for the defense of an aBEowmaﬁMm he ¢ Emmu%u :
suc Hﬁuénmmoam:oz 1s in the best interest of the State oneiudes
e. enever the Attorney General i .

employee, .&m Attorney General may as e oxenspe e ocfease of an

Tepresentation of such employee and such e

the Attorney General's defense,
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2. Indemnification

a. If the Attorney General i
> Att . provides for the defense of
State shall provide indemnification for the employee. Z&Ezmmzmwa%wm MMM.MM_M
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authorizes the State to pay for punitive or exemplary damages or damages
 resulting from the commission of a crime.

b. If the Attorney General refuses to provide for the defense of a State
employee, the employee shall be entitled to indemnification if he establishes that
the act or omission upon which the claim or judgment was based occurred within
the scope of his employment as an employee of the State and the State fails to
establish that he acted or failed to act because of actual fraud, actual malice or
willful misconduct. If the employee establishes that he was entitled to a defense,
the State shall pay or reimburse him for any bona fide settlement agreements
entered into by the employee, and shall pay or reimburse him for any judgments
entered against the employee, and shall pay or reimburse him for all costs of
defending the action, including reasonable counsel fees and expenses, together
with costs of appeal, if any.

Nothing in this section authorizes the State to pay for punitive or
exemplary damages or damages resulting from the commission of a
crime.

3. Procedure for Requesting Legal Representation and Indemnification

a. Any employee requesting legal representation from the Attorney
General and indemnification shall first make such request to their appointing
authority within ten (10) calendar days of the time he/she is served with any
summons, complaint, process, notice, demand or pleading. Within a reasonable
time from receipt of the summons, complaint, process, notice, demand or
pleading from the employee, the appointing authority shall deliver to the
Attorney General their recommendation and a copy of the summons and
complaint, process, notice, demand or pleading. Upon such delivery the Attorney
General may assume exclusive control of the employee's representation and such
employee shall cooperate fully with the Attorney Generals defense.

b. After receiving the agency's recommendation, the Attorney General
will review said recommendation and in a timely manner will inform the
employee in writing whether the Attorney General will provide representation, or
if there is a conflict whether the Attorney General will retain outside counsel to
represent the employee. In the event that the Attorney General determines that it
will not provide for legal representation and/or will not indemnify the employee,
the Attorney General shall provide the employee with a written statement of
reasons justifying the denial.

4. Dispute Resolution Process

The denial of a request for representation and/or indemnification under
this article is a final administrative action, which may be appealed directly to the
Superior Court, Appellate Division. If the employee appeals the denial of a
request for representation and/or indemnification and requests that the Appellate

Division accelerate the appeal, the Attorney General will not oppose such a

request.
C. This provision of this Article shall not be subject to the Grievance Procedure

as set forth in Article 7.
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ARTICLE 37

INSURANCE SAVINGS PROGRAM

All employees in the bargaining unit shall have the opportunity to
<o€z§~=< purchase various insurance policies on a group participation basis
m:,c..aﬁ to any condition imposed by the insurer, The policy costs are to be borne
entirely by the employee selecting insurance coverage provided in the program.,
The State will provide a payroll deduction procedure whereby authorized monies
may be withheld from the earned salary of such employees and remitted to the
insurance company.

. The insurance company will provide information concerning risks covered
service offered, and all other aspects of the program to each interested oBEovam
and to the Union.

. The Union and the State will meet periodically to review the program as to
its quality and methods of operation.

ARTICLE 38
MEALS, HOUSING AND PARKING PRACTICES
A. Meals

1. Resident or non-resident employees shall have the option of purchasing
all, none, or any number of meals per day on a monthly basis as contracted for on
a <o.~§§.< basis with the exception of Food Service personnel who will be
required to take at least one (1) meal per day unless excused for valid medical
reasons.

.N. When employees are required to work non-scheduled or emergency
overtime beyond their normal work hours for three (3) or more consecutive hours
a free n.wm& shall be allowed during off duty time providing the kitchen wmoEmom,
are available. However, this provision shall not apply to the situation when an
mEEoMam is required to work scheduled overtime. When no free meal is
authorized during such overtime, the employee may purchase and consume a
meal during off duty time if available within the limitations of the institution at
the established rates.

. 3. Employees who are to be on vacation or other leave of absence for a
period of two (2) weeks or longer may upon one (1) week advance request
suspend their meal contract for that period and charges will not be made for the
suspended time.

B. Housing

o H.wm Union shall be allowed to designate one (1) representative to attend
Institution housing committee meetings to represent the views of the Union on the
matters being considered.

C. Parking

B Snn@ém parking facilities are provided by the State, the proper use of such
facilities by employees in the Health, Care and Rehabilitation Services Unit shall
be without cost to the employee.

D. Facilities convenient to work stations will be provided at each institution for
employees to hang coats and hats and to place overshoes while they are on duty.
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ARTICLE 39

TRAVEL REGULATIONS

Employees are not required to provide privately owned vehicles for official
business of the State. However, when an employee is authorized to utilize his
privately owned automobile for official business of the State, the employee on a
voluntary basis only may provide the use of said vehicle for the authorized
purpose and will be reimbursed for mileage as provided by law. The State
requires each individual accepting such authorization to maintain insurance for
personal liability in the amounts of $25,000 for each person and $50,000 for each
accident and $10,000 property damage for each accident. The State will provide
insurance coverage where such privately owned vehicles are used in the
authorized business of the State covering the excess over the valid and collectible
private insurance in the amount of $150,000 for each person and $500,000 for
each accident for personal liability and $50,000 property damage for each
accident unless and until legislation is passed which requires the State to
idemnify and hold harmless their employees for personal injuries and property
damage caused by the negligence of said employees while operating their
privately owned vehicles on the authorized business of the State.

ARTICLE 40
EDUCATION BENEFITS
A. Tuition Aid Program, Scholarships, and Financial Assistance

1. The Tuition Aid Program shall be continued with tuition for approved
job related training paid by the State.

2. Scholarships and financial assistance which may include paid leaves of
absence in certain job related educational areas will be offered by the State on a
continuing basis, and within the limits of available funding.

3. Information including application details, requirements and methods of
selection shall be provided to the Union for the above programs.

B. In-service Training

1. In-service Training appropriate to employees in this unit shall be offered.

2. Employees eligible for participation shall be advised, at the earliest
possible date, of the details of the training.

3. Employees shall be given written confirmation of the completion of in-
service training when such training occurs. Upon request employees may receive
copies of the records of in-service training that are contained in their personnel
file or in the training office file.

C. GED
General Education Development instruction and tests shall be offered to

employees on a regular and continuing basis at locations in proximity to the
various worksites in accordance with the Department of Education's program.
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D. Education Review Committee
m:d% A www Mwwwwwo_mmmmwcmmﬂﬁm oﬁm three (3) representatives from the State and
. § of the Union shall meet twice a i
macwm:m:.mﬁomwmam offered to employees in this Unit year o review all
. Said Committee may design or redefi i
: ne educational pro i
maximum benefit to employees in the area of job 5@85%&% s ioprovide

E. Special Training

and Cottage Training Technician,

F. Employees' request for a change i ifii
; 4 ge 1n work shift in ord .
to qualify for a higher position will be considered. reerioputsue an education

ARTI

OUTSIDE WORK cLEa

It is understood that outside e

. : mployment shall not int i
Mmmo__aa o_@onmno: o.m ?.o Department or agency and the nooomsﬁmmwwammnﬁﬂwﬁ Mwm
mp Mwmm Mmaomﬁonwm_@:@ to assignments in his or her work as an employee )

e employment sh ict wi i i .

Commpde yment shall not conflict with rulings of the Ethical Standards

All grievances arising EEQ this Arti
. icl ; .
defined in A.2. of the Grievance Procedure, © shall be considered ghevances as

ARTICLE 4
PRESERVATION OF RIGHTS :
Zogxrmﬂm:&zm any other isi i
. provision of this Contract, the partj h
HMOM“MWMMQ wwnmm that 9.@% separately maintain and reserve all :.Mra NM :mmwm
the p: es of the .w:EE Employment Relations Commission and to seek

ARTICLE 43

MAINTENANCE OF BENEFITS
] AND
A. Maintenance of Benefits FRFECT OF CONTRACT

The fringe benefits, which ares i i
: 2 ubstantially uniform in their applicati
employees in the unit, and which are currently provided to those aS%W%.MMB: iy
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B. Effect of Contract
Regulatory policies initiated by the various institutions and agencies where

these employees are working which have the effect of work rules governing the
conditions of employment within the institution or agency and which conflict
with any provision of this Contract shall be considered to be modified consistent
with the terms of this Contract, provided that if the State changes or intends to
make changes which have the effect of eliminating such terms and conditions of
employment, the State will notify the Union and post such changes if requested
by the Union within ten (10) days of such notice or of such change or of the date
on which the change would reasonably have become known to the employees
affected. The State shall within twenty (20) days of such request enter
negotiations with the Union on the matter involved, providing the matter is within
the scope of issues which are mandatorily negotiable under the Employer-
Employee Relations Act as amended and further, if a dispute arises as to the
negotiability of such matters, that the procedures of the Public Employment
Relations Commission shall be utilized to resolve such dispute.

ARTICLE 44
LEGISLATIVE ACTION AND SAVINGS CLAUSE

A. Legislative Action
1. If any provisions of this Contract require legislative action or the

appropriation of funds for their implementation, it is hereby understood and
agreed that such provisions shall become effective only after the necessary
legislative action or rule modification is enacted and that the parties shall jointly
seek the enactment of such legislative action or rule modification.

2. In the event that legislation becomes effective during the term of this
Contract, which has the effect of improving the fringe benefits otherwise
available to eligible employees in this unit, this Contract shall not be construed as
a limitation on their eligibility for such improvements.

B. Savings Clause ¢
If any provision of this Contract shall conflict with any Federal or State law

or have the effect of eliminating or making the State ineligible for Federal
funding, that specific provision of this Contract shall be deemed amended or
nullified to conform to such law. The other provisions of the Contract shall not
be affected thereby and shall continue in full force and effect.

Upon request of either party the State and the Union agree to meet and
renegotiate any provision so affected.

ARTICLE 45
TERM OF CONTRACT AND NEGOTIATIONS PROCEDURES

A. Term of Contract
This Contract shall become effective on July 1, 2007 and shall remain in full

force and effect until June 30, 2011.
The Contract shall be renewed from year to year thereafter, unless either

party shall give written notice of its desire to terminate, modify or amend the
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Contract. Such notice shall be by certified mail prior to October 1, 2010, or
October 1 of any succeeding year.
B. Negotiations Procedures

L. The parties agree to enter into collective negotiations concerning a
successor Contract to become effective on or after July 1, 2011, subject to the
provision above.

2. The parties also agree to negotiate in good faith on all matters presented
for negotiations. Should an impasse develop, the procedures available under law
shall be utilized exclusively in an orderly manner in an effort to resolve such
impasse.

‘ ARTICLE 46

COMPLETE CONTRACT

The State and the Union acknowledge this to be their complete Contract,
except as may be added hereto by particular reference in memorandum of under-
standing predating the date of signing of this Contract, and inclusive of all
negotiable issues whether or not discussed and hereby waive any right to further
negotiations on any issues presented except that any rights or obligations of either
party to negotiate as set forth within the New Jersey Employer-Employee
Relations Act (Ch. 303 L. 1968 and Ch. 123, L. 1974 and as amended) are
acknowledged and not waived.

ARTICLE 47

NOTICES

For the purpose of giving notice as provided in Article 45, Term of
Contract, the State may be notified through the Director, Office of Employee
Relations, Governor's Office, PO 228, Trenton, New J; ersey 08625; and the Union
through the Executive Director, Council No. 1, American Federation of State,
County, and Municipal Employees, 2930 South Broad Street, Trenton, New
Jersey 08610.
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IN WITNESS WHEREDF, the State and the Unton have caused this Contract (¢ he
i dus 1Y pril 2nor
signed by their duly authonzed representatives as of tus S\Mﬁuw of §

FOR THE AMRRICAN
FEDERATION OF STATE, COUNTY
AND MUNICAL PMPLOYEES,
AFL-LT0, COUNCHLNO, L

ﬁﬁéa&
Ltz o

FOR THE STATE OF NEW JERSEY:

FOR\THE OEPARTMENTS:

(.
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MEMORANDUM OF UNDERSTANDING 1
It is agreed between the parties that a committee consisting of two union
representatives, two management representatives and one Office of Employee
Relations representative will meet to discuss the various problems concerning
employees' attendance during severe weather conditions.

MEMORANDUM OF UNDERSTANDING 2
The parties agree that the hearings provided for in Article 8 of the Contract
shall be conducted in accordance with the following guidelines:
1. All hearings shall be conducted in an informal manner, without reference
to formal rules of evidence, but subject to the following principles:

a. The hearing officer shall admit all testimony having reasonable
probative value, but may exclude immaterial, irrelevant, or unduly cumulative
testimony.

b. Direct and cross-examination of witnesses shall be allowed.
Either party may request that witnesses be sequestered. The hearing officer may
determine that witnesses be sequestered without a request from either party.

¢. The petitioning employee shall not be required to testify, but if
he/she does testify voluntarily, he/she may be cross-examined upon any matter
relevant to the hearing.

d. Whenever written eyewitness accounts of incidents are used as
evidence in cases involving removal or suspension, the employee who prepared
and/or signed such document shall be available for cross-examination unless such
appearance presents an undue hardship. Hearings shall be scheduled in keeping
with this provision.

e. The decision shall include:

() A short statement of the nature of the proceedings;
(2) Discussion of testimony or evidence;
(3) Specific findings of fact;
(4) Conclusion and decision based on findings of fact and
applicable laws and rules.
2. Provisions of this Memorandum of Understanding are not grievable,
however, instances of non-adherence to the above guidelines when reported by

the Union to the Office of Employee Relations shall be investigated and
corrected.

MEMORANDUM OF UNDERSTANDING 3

The parties agree to form a Joint Union/Management Committee, the
purpose of which shall be to investigate and make recommendations to remedy
chronic situations where the contracted grievance and/or discipline hearing
process is not functioning efficiently. The sole business of the Committee will be
concerned with issues of setting dates, time frames, delivery of documents, and
other procedural problems. The Committee will have no responsibility to deal
with the merits, decisions or appeals of any hearings, nor will this Committee be
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utilized to solve emergent problems of onmoms_m_ Wmma:.mm. Muwwﬂw_oo %MMWWMW
" . . .

c ing the partiality of hearing officers shall be review ;

ro:ooB:,._,mro OwBBEoo shall be composed of one person from .Em Oo<9.mmﬁ M

Office of Employee Relations and one person from @m@ Mﬂwwowﬂmﬁ e

i discuss a specific
loyee). When the Committee meets to . .
MM%%_W swo% location, it may be augmented by the local union president and a

involved.
ement person from the department invo . .
e The WDBBES shall meet on a once per month basis for the first six

months of the current contract at which time the frequency shall be reassessed

djusted as necessary. .
andad) The actions of this Committee shall neither add to or detract from the

negotiated agreements contained in the current contract.

MEMORANDUM OF dZUmzmHvZ_&ZO 4 . cSen
The parties agree that the provision oo:oa.B:,m Eo v:.qu:on o wwM_MM
Food Service Workers contained in Article 10 ,S:. ooﬁzém .:_w ?MWR w\%a s s
that when employees who complete one year of service in the title of om or To0
Service Worker shall be promoted to the title of Senior Food Service :

ING S
MEMORANDUM OF CZUmeH\»ZU . .

It is agreed that when a medical verification form requires a Ea&mw_
diagnosis it shall be treated as a medical diagnosis as referred to in Article 13,

paragraph F.5.b.

NG 6
MEMORANDUM OF UNDERSTANDI

The State and AFSCME agree to establish a _M&.OH\Bm:mmmBoE health
care cost containment committee. In addition to considering costs of health care,
the Committee shall also consider substance abuse.

7
MEMORANDUM OF UNDERSTANDING ,
The meetings described in Article 6 shall be attended v%.amvamoamcém
of the appropriate Department and the Office of Employee Wo_mco.sm. to vBBHM
and insure full understanding of the mutual obligations and responsibilities whic

exist under the labor agreement. o . .
Such meetings shall be held upon request for existing union presidents.

MEMORANDUM OF UNDERSTANDING 8
DUTY .
TURY The parties agree to form a Committee, the purpose of which mww_.ﬂ be :w,
review and make recommendations to address jury duty and scheduling o

" work schedules and regular days off. .
mBEowmo.mro Committee shall be composed of one person from the Governor's

Office of Employee Relations, one from the Emmooa.,\o Department @EBm:
Services, Military and Veterans' Affairs, Law and Public Safety or Corrections)
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and up to four people from the Unjon ( i
' one from Council One and

from the respective local facilities). 1 fo three
An d.o 005.558 shall meet as required, but no more than once a month

era ca‘:oa o.m six (6) months from the date of the first Committee meeting Em
parties will review the need to continue further meetings. v

. The actions of this .OoBBm:mm shall neither add to or detract from the

negotiated agreements contained in the current contract and are not intended to
bypass the contractual grievance procedures.

MEMORANDUM OF UNDERSTANDI
COMPENSATORY TIME NG?
The parties agree to form a Committee, the i
‘ 1 > the purpose of which shall be t
review and Ew.wo recommendations to address situations where requests mow
owuabgmﬁoé time in accordance with Article 18 and Article 20 by employees in
mr ommn.::acﬂ are .%Emm. The Committee will have no responsibility to deal with
t] € merits of amm_mwozm to aoz% individual requests for compensatory time, nor
MMMW M“M MMBNE% .cm utilized to solve emergent problems related to ﬁwgo
- 1he Committee will attempt to develop m t ili i
and scheduling of compensatory time. pesnsiofacilate the awarding
The Committee shall be com
: posed of one person from the Governor"
Om‘m.nm of Employee xo_mﬂ._ozmu one from the Department (Human mozmMMmmf
W\E_SQ mwaw/\mawmzm Affairs, Law and Public Safety or Corrections) and up 8,
our people from the Uni i
mm&:mo% € Union (one from Council 1 and up to three from the state
The Committee shall meet as requi
. . quired, but no more than once a month
>mﬁ~ a vmzoa o.w six (6) months from the date of the first Committee meetin onﬂrm
parties will review the need to continue further meetings s
The actions of this Committee shall neith .
. Comr er add to or detract fr:
negotiated agreements contained in the current contract and are not Eno%aﬂwmﬁww
bypass the contractual grievance procedures.

MEMORANDUM OF UNDERSTAND
MANDATED OVERTIME NG 10
The parties agree to form a Committee, the i
. : > the purpose of which shall be t
WaSni and make recommendations to address situations where employees W M
mvmn.EmE are Bmza.mam repeatedly to work overtime assignments and where the
owﬂm:o:& opportunity wn@ feasibility may exist that these assignments may be
mm:.mmmm ona <o_E.:mQ basis by using employees in the unit where the overtime
mmm&zﬂoﬁ is 8@&8&. ,;w Committee will have no responsibility to deal with
t € merits of individual decisions to assign overtime nor will the Committee be
E%Nmm to solve MEQmoE problems related to those assignments. The Committee
will attempt to develop means to increase utilizati :
mandatory overtime assignments. ton of voluntary rather than
The Committee shall be com
: posed of one person from the Governor’
Office of Employee Relations, one from the Department (Human monmwmmm

66

Military and Veterans Affairs, Law and Public Safety or Corrections) and up to
four people from the Union (one from Council 1 and up to three from the State
facilities).

The Committee shall meet as required, but no more than once a month.
After a period of six (6) months from the date of the first Committee meeting, the
parties will review the need to continue further meetings.

The actions of this Committee shall neither add to or detract from the
negotiated agreements contained in the current contract and are not intended to

bypass the contractual grievance procedures.

MEMORANDUM OF UNDERSTANDING 11

JOB SECURITY

A. This side letter will confirm the understanding between the parties regarding
some of the efforts the State of New Jersey (State) will undertake to lessen the
impact of future privatization initiatives or the closing of State facilities that
occur during the period from ratification of this contract through June 30, 2011,
and which impact on employees in the AFSCME Health Care Unit. This letter
refers to negotiation unit employees who are ultimately laid off at the conclusion
of the State's layoff procedures, but the layoff would have to be the result of the
State's decision to privatize a function or to close a facility.

B. Inthe event the State seriously considers privatization or closure of a facility
or function that could result in the layoff or displacement of bargaining unit
employees, the State agrees to give the union reasonable advance notice, but no
less than 120 days prior to awarding a privatization contract to perform the work
or closure of a facility. Accompanying the notice will be a detailed accounting of
all costs under the privatization and a comprehensive cost analysis.

C. The Union shall be given the opportunity to demonstrate that unit employees
will do the same work more efficiently than a private contractor. The State
agrees to provide the Union with relevant cost information necessary to enable
the Union to develop its economic position, including public documents
involving the RFP (Request for Proposal) once issued and shall meet with the
Union within 30 days of the issuance of the RFP. It is understood that in any
event, the decision to privatize is a managerial prerogative that may not be
subject to the negotiation process.

D. The parties shall utilize the State auditor to determine whether substantial
cost savings will occur if the privatization occurs. Where the State auditor
determines there is no substantial cost savings, the State will undertake best
efforts to ensure there shall be no layoff or adverse economic impact on state
employees.

E. If there is a pending or proposed general layoff, the State shall review
existing private contracts for work similar to that of the employees considered

for layoff or dislocation. Unless a cost analysis shows substantial cost savings

for those existing private contracts, the State will use its best efforts to bring the

work performed under private contracts back in house and the State shall use the
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displaced worker pool to keep workers employed while the State determines
whether to bring such work back in house _

F. Effective July 1, 2003, when privatization is undertaken as a substantial
cost savings, the State Auditor will conduct periodic post audit cost analysis to
determine whether or not there continues to be substantial cost savings. Where
there is not substantial cost savings, the State shall make its best efforts to
bring the work back in house.

G. The State agrees to make good faith efforts that shall include compliance
with all DOP regulations to lessen the possibility of the layoff or demotion-in-
lieu-of layoff of employees in the negotiation unit. Where practicable, these
efforts will be made whenever workers are placed at risk through privatization,
or program reductions or eliminations for reasons of economy, efficiency, or
other reason.

Consistent with DOP regulations, the State will consider the following

pre-layoff actions prior to any permanent employees being laid off or demoted:
1. Hiring and promotion freezes;
2. Separation of non-permanent employees;
3. Returning provisional employees to their permanent titles
4. Securing of transfers and reassignment to other employment;
5. Filling of existing vacancies; and
6. Voluntary reduced work time and voluntary layoff or

demotion.
H The efforts the State will undertake to alleviate the impact on employees
laid off as a result of such actions shall include one or more of the following
as appropriate under the existing circumstances and shall be subject to
discussions between the State and the Union:

1. Establishing preferential hiring lists with the private
employer;

2. Establishing hiring freezes for positions determined by the
Department of Personnel to have the same or similar duties and responsibilities at
other State locations within the department affected to create openings which will
be filled by qualified laid off employees and, if practicable, by employees
targeted for layoff, all in accordance with DOP and SAC (Salary Adjustment
Committee) rules and regulations;

3. Continuing health coverage under COBRA which the State
will pay for a certain limited transition period but not less than three months in
duration; and

4. Providing training for qualified employees to the extent
there are openings and laid off employees require training to fill them,

5. Where there is substantial cost savings, and the State
chooses to privatize, the State agrees to use the displaced worker pool in order to
lessen the impact of such layoff.

6. Good faith attempts will be made to fill positions
determined by the Department of Personnel to have substantially the same or
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similar duties and responsibilities at other State locations by qualified laid off or
demoted employees and, if practicable, by employees targeted for layoff. As
practicable, the State shall train "at risk” employees .8 allow Bowmn.ﬁi from n.ro
"at risk" location to work locations within or outside the wwwo_ﬁ._sm authority
where positions are available. It is E&Qﬁoom that all such actions must be
consistent with operative law and DOP regulations.

MEMORANDUM OF UNDERSTANDING 12
EMPLOYEE RIGHTS .

The State of New Jersey and AFSCME Council .ﬁ agree .6 form a
committee, the purpose of which is to draft an oBEow.mm u.._mgm provision to be
added as a side letter to the parties’ collective negotiations agreement. Any
violation of this provision may be grieved as a zos‘ooEBoE& grievance
pursuant to Article 7, Grievance Procedure, Section A.2. The committee will be
composed of representatives of the Union, the Qo<o§oq,m.0mmoa of mBEowmuo
Relations and the Departments of Human Services and Military and Veteran’s

Affairs.
The actions of this committee shall neither add to nor detract from the

negotiated agreements in the parties’ current contract.

MEMORANDUM OF UNDERSTANDING 13
MAND Y OVERTIME LEGISLATION
HWM,OmMHo of New Jersey and AFSCME Council #1 agree to moﬂ.s a
committee to cooperatively implement the terms of the Bm:a.ﬁo@ overtime
legislation and regulations. The committee 5:._ meet .w@ﬂ the issuance ow the
regulations implementing the mandatory overtime legislation. The committee
will focus on providing written notification to employees that are mandated to
work in accordance with the legislation and the Monzac_m:w% and use of
time, as well as the elimination of mandatory overtime. .
88@0%%%%%8558 will consist of representatives of AFSCME Council #1 ; the
Govemnor’s Office of Employee Relations and the Department of Human Services
and Military and Veteran’s Affairs.

MEMORANDUM OF UNDERSTANDING 14
D
TASK FORCE ON HUMAN SERVICE TECHNICIANS AN
COTTAGE TRAINING TECHNICIANS AND TITLE UPGRADE
REVIEW .

The State of New Jersey and AFSCME Council Nt agree to form a ﬁmw
force to determine a career path for employees in the titles of ﬂzﬁg Service
Technician and Cottage Training Technician. The task mOa.oo will focus on the
creation of a minimum of at least 200 positions in Em mou._g EE&S mmwSomm
Technician and/or Senior Cottage Training Technician .EWP which will be
established at a range 13. The Senior titles will be a_m.agﬁoa among the
appropriate facilities within the Departments of Human Services and Military and
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Veteran Affairs. Qualifications for the two senior ti i
1or titl ini
years-of-service requirements. s mayinclude training and
The task force will consist of re i i
; presentatives of AFSCME Council #1. th
Qo<w52 8 meom. .ow Employee Relations and the Departments of EE,HEM
moaSom% MM&Q Military and Veteran’s Affairs and Personnel
will facilitate meetings with DOP, affected a
. . . N epartments and
Wﬁu mQSm. Council #1 to review title upgrade requests that were submitted to the
tate During moo.u bargaining in accordance with the following procedures:
a. OER will convene a meeting with the affected department(s) and DOP

to review title upgrade requests within ni . )
of the Agreement. nety (90) days following the execution

Mvmamaou along with supporting documentation. At the meeting, DOP, the

%mw::m:z.mv and .Omw will review with the Union the reasons , and
documentation submitted in support of the upgrade request
¢. Within sixty (60) days followin i ;

‘ . g the meeting, the department ill

notify the Union, OER and DOP in writing whether it supports MEVOmnm oMS_.m

the receipt of the department's posi i i
position, the Union m: i
to OER, DOP and the department. # submita vriten response
d. Following the receipt of all submissi i
| . sions by the Union and th
M.@ﬁ»aﬁsgxmvw OER and DOP will convene a meeting in an effort to Rmo?m
m_mw_:mm %én title %%mnm% requests. If the disputes cannot be amicably resolved
man Resource Management will issue a decision on the ti :
uman | itle
within sixty (60) days from the date of the meeting, peade request
€. A good faith effort will be made by OER, DOP and the department to

resolve title upgrade/re-evaluation re ithi
quests within one h i
days from the execution of this Agreement, " hundred and cighty a5
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SIDE LETTER OF AGREEMENT 1

USE OF E-MAIL

The parties agree that the provisions of this Side Letter are not intended
to expand the e-mail or computer access currently provided to AFSCME
members that do currently have such access, unless the AFSCME member’s job
requires such access.

The following provisions apply to the use of the State's email system to
communicate about union related matters:

1. Inrecognition of the Union's need to communicate with its stewards
and members to fulfill its legal obligations as the exclusive majority
representative for employees in the Health, Care and Rehabilitation Services unit
and in recognition of the State's need to effectively and efficiently manage its
operations, the parties agree to provide AFSCME with access to the State's email
system subject to the conditions set forth in the following paragraphs.

2. AFSCME Local staff representatives and officers may utilize the
State's e-mail system to communicate with Union stewards and members
pursuant to the terms of this side letter and subject to the limitations set forth in
Article 6, paragraph D of the parties' collective negotiations agreement. The
Union may transmit information via the State's e-mail system to Union shop
stewards concerning one or more of the following subjects:
a. Union elections and results thereof’
b. Union appointments;
¢.  Union meetings;
d. Social and recreational events of the Union;
e. Reports of official Union business and achievements.
E-mail communications from AFSCME Local staff representatives or officers to
Union stewards may be individual or group communications, but group
communications shall be limited to a Local's designated stewards within a single
department. In no event shall a single e-mail be sent to more than eighty (80)
recipients in one transmission; however, an e-mail intended for more than eighty
(80) recipients may be sent to all intended recipients by multiple transmission of
the same e-mail. AFSCME Local staff representatives or officers may
communicate with bargaining unit members by way of individual, single
transmission e-mails, which may be copied to no more than four (4) other
persons. With notice to the appointing authority, the Local may also create -
mail groups relating to a specific workplace issue or project, subject to the
requirements and limitations of this paragraph. Such groups shall cease in
operation and effect upon completion of the project or resolution of the issue for
which the group was created. E-mail communications relating to subjects not
specifically identified in this paragraph are not permitted. Local staff
representatives and officers who use the State's e-mail system will provide the
State with the e-mail addresses from which they will send e-mail to stewards
and unit members pursuant to the terms of this agreement.

3. AFSCME stewards may utilize the State's e-mail system to transmit

information to bargaining unit employees within their jurisdiction subject to the
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requirements and limitations of paragraph two (2) above. E-mail
communications from AFSCME stewards to employees may be individual or
group communications, but group communications shall be limited to the
employees within the steward's jurisdiction. In no event shall a single e-mail be
sent to more than eighty (80) recipients in one transmission; however, an e-mail
intended for more than eighty (80) recipients may be sent to all intended
recipients by multiple transmission of the same e-mail.

4. AFSCME stewards and bargaining unit members employed by the
State may utilize the State's e-mail systemn to communicate with local
representatives and other members, including stewards, subject to the
requirements and limitations of paragraph two (2) above. However, e-mail
communications provided by this paragraph shall be limited to individual
communications only, and shall not include group communications. For the
purpose of this paragraph, a group communication is a single e-mail sent to
multiple recipients in a single or multiple transmissions.

5. E-mail communications permitted by this side letter are limited to text
and clip art only. Attachments to e-mail communications are limited to clip art,
text and HTML links to the local union web site. All other attachments are
prohibited, including but not limited to those attachments specifically set forth
in Attachment A, attached hereto.

6. All e-mails permitted by this side letter shall be identified as union
business, and shall contain the identifier "Union Business" in the subject line of
the e-mail. All e-mails shall be of reasonable length; notice will be provided to
those union staff, officers, stewards and members whose e-mails are
consistently excessive in length.

7. State employees covered by this side letter, including shop stewards,
shall not open, read, review, forward, draft a response to or send a response to
an e-mail permitted by this agreement during work time. State employees
covered by this side letter shall be notified of this restriction by the respective
appointing authority.

8. The content of all e-mails permitted by this side letter are subject to
such restrictions and limitations as may be provided by law, regulation, contract
or existing work rules and policies, including but not limited to Article 6,
Section D of the collective bargaining agreement, NJ.S.A. 4A: 10-1.2
(concerning political activity in the workplace) and such anti-harassment and
anti-discrimination policies presently maintained by the State. Specifically, no e-
mail permitted by this side letter shall contain material or content that is profane,
obscene, or defamatory of the State, its representatives and employees, nor
anything constituting campaign material or political solicitation. In accordance
with Article 5, Section E of the parties’ collective bargaining agreement, the use
of the State's e-mail system by Local union staff representatives, officers,
stewards and members shall be characterized by mutual respect and common
dignity for all employees, including managerialemployees. It is understood that
the State has a right to review e-mail communications between the locals,
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stewards, and unit members to ensure compliance with the terms of this side
letter. . N o

9. To ensure the prompt resolution of disputes arising from this side
letter, the State and the AFSCME shall mutually select an m%ﬁmﬁop who shall
retain jurisdiction over the interpretation and enforcement of a:.m agreement mﬂ.:
its duration. Where an e-mail sent by a Local staff representative or om._.oon is
believed to have violated the terms of this side letter, zm\.mro shall have ?m\rﬂ
e-mail privileges immediately suspended. The e-mail _um.rm,\oa to have violated
the agreement shall be forwarded, via e-mail, to the m:&ﬁmﬁowu who shall make
an expedited ruling as to whether the side letter was violated. In the event a
violation is found, the users' e-mail privilege shall be suspended for m.ﬁm:.oa wm
time and/or revoked, as determined by the arbitrator. In the event no SoE.:os is
found, the users' e-mail privilege will be immediately restored. The review of
the arbitrator shall take place without hearing, testimony or argument from
either party, and the parties anticipate a decision m.aoa.b the arbitrator, to c.a
communicated by e-mail, within 72 hours of submission. The costs for @:m
process shall be equally shared between the parties. The expedited review
process set forth herein is limited to the application m:@ o.ﬁ.ﬁoosgﬁ of m.:m
agreement as to non-State employees, and shall not &.Biar or ﬂwng_.mo
restrict the State in the exercise of its inherent managerial prerogatives with
respect to State workers. .

10. The AFSCME shall indemnify and hold the State harmless against
any claims, suits, grievances or other liabilities arising from the Union's use of
the State's e-mail system as provided by this side letter.

11. This side letter shall remain in effect through June 30, 2011. The
parties shall meet quarterly to discuss any mmmcmm.. vSE.oBm or concerns
pertaining to the implementation, operation or compliance with this side letter.

12. On or before June 30, 2011, the parties may, by mutual agreement,
extend or amend this side letter. .

13. Either party may elect to terminate this side letter at the .oozo_.cm_oc of
the term of this Agreement, or within thirty (30) days Eono.mmmb with 95%. Oov
days notice to the other party. In the event such notice is given, Ew party giving
such notice will, at the request of the party receiving such notice, meet and
discuss the termination of the side letter.

14. In the event neither party provides notice to terminate this side _.onmb
the side letter shall continue in operation and effect until such time as notice to
terminate is provided as set forth in paragraph thirteen (13) above.
Attachment A o

Pursuant to paragraph five, the following are examples of prohibited
attachments to any e-mail covered by this Agreement:

Text documents
database files
log files

Mail message
Spreadsheets
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windows clipboard files
Dynamic Link library files
graphics

PowerPoint presentations
images

photographs

music files

MIDI files

Sound files

multimedia files

animation

streaming video

movie files

HTML files

Cursor files

compressed files

HTML links (other than to the union website)
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SIDE LETTER OF AGREEMENT 2
ESSENTIAL EMPLOYEE DESIGNATIONS (AT 24/7 FACILITIES)
The parties agree that this Side Letter of Agreement covers only inclement
weather situations lasting two days or less in the developmental centers and state
hospitals that are operated by the Department of Human Services and at other
facilities operated on a 24/7 basis ("24/7 facilities™).

1. The parties agree that the designation of essential requires employees at
these 24/7 facilities to be present due to inclement weather situations. It is
understood that all direct care employees shall be required to be present during
such conditions to sustain such operations.

2. The parties agree that the need to designate non-direct care employees as
essential during inclement weather situations may vary according to the
operational needs of the 24/7 facilities.

3. By July I of each year, departments will determine which non-direct care
employees at these 24/7 facilities will be designated as essential and shall notify
the employee and the Union of such designation. The Union and the employee
shall be informed of any changes to such essential designation.

4. Atthe request of AFSCME the Union and management representatives at
24/7 facilities shall meet and discuss the designation of non-direct care employees
as essential. The Office of Employee Relations (OER) shall participate in such
discussion(s).

5. Non-direct care employees designated as essential will not be
unreasonably assigned patient care duties that are outside the scope of their skills
and training.

6. When essential employees are required to work four or more hours
beyond their regularly scheduled shifts or schedules, the State will make their
best effort to provide them with meals, suitable accommodations for hygiene, rest
periods and means to communicate with their families.

7. If the Union continues to dispute the essential designation of an employee
or employees following a meeting with management representatives at 24/7
facilities, it may present the issue for review to the department. The dispute shall
be heard by the department as a Step 2 grievance pursuant to Article 7 of this
Agreement. The department shall issue a written decision within twenty (20) days
from the date the dispute is heard.

8. In the event that the matter has not been satisfactorily resolved at the
department level, within 30 days of receipt of the department's decision, the
Union may appeal the decision to the Director of OER. The Director or his/her
designee shall convene a meeting to address the dispute at which a depdrtment
representative shall be present. The Director of OER or his/her designee shall
render a final determination within thirty (30) days of the meeting.

9. Within ninety (90) days of the ratification of this Agreement, essential
employees shall be given a permanent identification badge identifying them as
essential.
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SIDE LETTER OF AGREEMENT 3
ESSENTIAL EMPLOYEES (NON 24/7 FACILITIES)
_.. By July 1 of each year, departments will determine which employees will
Ma @omumwmnmmw, Mm essential and shall notify the employee and the Union of such
esignation. The Union and the em i
ek emsontial desienaion ployee shall be informed of any changes to
2. If Em Union disputes the essential designation of an employee or
employees, it may present the issue for review, which shall initially be heard b
the department under Step 2 of the grievance article of this Agreement. This aoaM
not preclude the parties from attempting to resolve this matter Emom.:m: The
CEo: shall present such issue for review to the appropriate department W:Ez
mca.% (60) days of the notification of essential employee designation. Employe
designated as essential will continue in that status during any noia.i povess
3. In the event that the matter has not been satisfactorily Smo?oa at the
m%mwcdoa level, the Union may, within thirty (30) days of the department's
moo_ma.z m@@w& the disputed issue as a non-contractual grievance for final
awnmndamc.os by the Director of the Office of Employee Relations (OER) or
Em\rna.mwm.umsnm. The Director of OER or his/her designee shall render a final
QQQ.BE@@ within thirty (30) days of the meeting.
o _A Q:ﬂ: :EQQ (90) days of the ratification of this agreement essential
ammwsww%ww shall be given a permanent identification badge identifying them as
5. This Side Letter of Agreement applies only to the designation of the

employee as essential. This provision does n
) . . ot apply to th
essential designation. Py ° category of the

SIDE LETTER OF AGREEMEN
PENSION REPORTING b
The State agrees to arrange a meeting wi
. : g with the State Treasurer and/or hi
%Ems.oo with the representatives of the AFSCME for the €Xpress purpose hw
axvﬁzﬂm rﬂro.ﬁ_dﬁoaow to accomplish the following, if feasible:
- The issuance of an annual public report containing th i
. . : e follo
information for public employers in New Jersey, including a.:w State: e
a. The amount of each public employer' ion obligati
o yer's total pension obligation
consisting of the mBEo«Q.m normal contribution and the annual payment Wém&,
the unfunded accrued liability as determined by the actuary reports;
b. The am i igati i , i
employer ount of the total pension obligation paid by each public
¢. The impact of the unpaid portion of each i
. c . public employer’s total
pension o.d:.mw:o: on the pension funds, including the increase in the Mnmszmmm
m.no_”:.om liability wm the funds, the rate of interest due on the unfunded accrued
:mcm_&w the total interest added to the accrued liability, and the number of years
required to pay off the additional accrued liability; and
d. The total unfunded accrued :mvw: fo
. h
pension funds for each of the last ten (10) years. . for cach of the
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: SIDE LETTER OF AGREEMENT 5
DISPLACED WORKER POOL

1. Employees laid off or displaced from their positions due to an agency
reorganization, outsourcing, privatization or the closure of State institutions or
facilities from July 1, 2007 to June 30, 2011 are eligible for the Displaced Worker
Pool (DWP) Program.

2. The Displaced Worker Pool program enables employees who have been
laid off or displaced from their positions to remain employed by the State for up
to four (4) months in anticipation of being placed in a permanent position. In its
discretion the State can extend the displaced worker pool an additional two (2)
months.

3. Employees laid off or displaced may elect to go into the DWP. To the
extent possible Employees in the DWP will be assigned to perform duties similar
to those they performed prior to being laid off or displaced.

4. Employees in the DWP shall continue to receive their pre-
layoff/displacement salary, health and other contractual benefits and shall accrue
job classification and State seniority until they are either placed in or offered a
comparable permanent position or for four (4) months or an extension by the
State set forth in paragraph 2, whichever comes first in accordance with
paragraphs 6 and 7 below. Employees who enroll in the DWP shall have their
accrued Vacation, Sick and Administrative leave transferred with the employee at
their current levels. Employees placed in a position from the displaced worker
pool shall have his/her seniority and pension credit bridged from the date of
layoff or displacement through the date of appointment, provided they were
working during such period. During their service in the displaced worker pool,
the employee may be required to work in any position for which they are
qualified by reason of training or experience.

5. Employees enrolled in the DWP will be entitled to exercise special
reemployment rights as if they were laid off.

6. The State shall use the displaced worker pool to fill vacant and newly
created positions in agencies having substantially similar or the same job duties
as those performed by the displaced worker prior to the layoff or displacement.

7. If an employee in the DWP is offered a position comparable to the one
he/she occupied prior to being laid off or displaced, the employee shall accept the
assignment. Failure to accept such an assignment is grounds for removal from the
DWP. Comparable means that the employee will receive an equivalent salary and
benefits and work in a location that is within a 35 mile radius from his/her home
at time the employee is placed in the displaced worker pool.

8. All disputes arising under this Side Letter are subject to the contractual
grievance/arbitration provisions of Article 7 up to a departmental hearing.
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FOR THE DEPARTMENTS:

A. Definition:

Transfer is the movement of 4 permanent employee within his job
classification from one (1) organizational unit or Department to another
organizational unit or Department.

When accepted for transfer, the request for transfer shall not be
unreasonably withheld by the institution wherein he is employed.
REASSIGNMENT
A. Definition

Reassignment is the movement of an employee from one (1) job assignment
to another within his Job classification and within the same work unit or same
organizational unit.

B. Objectives

Reassignment of employees may be made in accordance with the fiscal
responsibilities of the appointing authority; to improve or maintain operational
effectiveness or to provide employee development and Job training or a balance
of employee experience in any work area.

C. Reassignment Rights
1. Employees within the work or organizational unit who have responded to

be resolved on the basis of State seniority.

2. If no employee under C. 1. is selected, or if there are no requests
submitted, the employee with the least job classification seniority of all the
affected employees deemed qualified shall be reassigned.

3. Where temporary reassignments are made because of staff absences
such reassignments will

>

be distributed equitably among the employees affected

On a rotational basis in the inverse order of job classification seniority, except in

an emergency. When temporary reassignments are made to achieve any of the
objectives in Section B, job classification seniority shall not apply.

4. When an employee's request for reassignment has been granted, he shall
be eligible for one (1) additional reassignment under the provisions of Section
C.1. above, within the succeeding twelve (12) month period.

D. Shift Change

For purposes of this Contract,

reassignments.

shift changes shall be considered as
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TIES PHASE OGH\OOZmOEU?EOZ OF mmwsmwmoav_oﬁom
%ﬂ_r.m h eed that, in such situations, the Eo<m§o‘:.~ o ompoyess
. p o QM mhom E:U,Eo following procedure. F:&.:% Ha@% cted
e mom_ow mBo<ma on their same shift, to other work units as e o%ﬁﬁom
A M the initial move, it is the view of the .m"mﬁ that an im . w nee
- wa na_o ees on the various shifts exists in the work EM S at
o z.cn&oa loyees %MUB the phased out section, the w@o shall post ¢ M %m&
g_éa mbm owmmawmxmaca of five (5) days. If the mmm_msm.ﬁim are no nw led
%M:ﬂmzmwmmwmm they shall be filled by mmawmwmz%%w zmmwm %M:Mmo%mnmoa
i i .andC.l.and C.2. . d,
oty Wﬂmmﬂwﬂwﬁwwmw WMMMMMWE reassignments described mﬂo,m@s MMM
Wﬁ?mwwwmﬂon %%5&3@:& work unit or units that were affected by the
be con

movement.
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Range Title Code

11
09
12
14
16
12

12
12
13
07
10
12
08
12
99

06
13
08
14
9
19
16
16
10
15
03
06
12
09
08
12
11
19
17
99
15

APPENDIX I

HEALTH, CARE AND REHABILITATION SERVICES UNIT

62523
54248
54249
54250
54251
44623
44622
40942
44633
64844
44642
44643
04143
60942
60944
60931

60932
01031
01035
01032
01035
01032
01053
01052
01044
44704
00903
44700
44701

40923

62843

04112

04116

62051
40623
40624
32680
03669

Title
Aide Commission for the Blind and Visually Impaired
Assistant Family Service Worker 1
Assistant Family Service Worker 2
Assistant Family Service Worker 3
Assistant Family Service Worker 4
Baker
Baker 10 Months
Barber
Butcher
Community Employment Service Worker
Cook 10 Months
Cook 12 Months
Cottage Training Technician
Day Care Aide
Day Care Center Technician
Day Care Center Worker Trainee, Youth and Family
Services
Day Care Center Worker, Youth and Family Services
Dental Aide
Dental Assistant I
Dental Assistant I1
Dental Assistant I July 1, 2004
Dental Assistant I~ July 1, 2004
Dental Hygienist I
Dental Hygienist II
Dental Mechanic
Dining Halls Supervisor
Emergency Medical Services Technician
Food Service Worker 10 Months
Food Service Worker 12 Months
Hairdresser
Health Aide
Human Services Assistant
Human Services Technician
Income Maintenance Technician
Institutional Trade Instructor I
Institutional Trade Instructor II
Medical Security Officer Recruit
Occupational Therapy Assistant
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Range Title Code

15
16
11
11
05
15
09
11

15
14
14
11
16
13
11

06
09
05
08
13
18
17
09
14
14
09

06
15
13
09
11
14
16
98
13

12
12

03690
03844
44713
62134

04122

62031
03541
03542
03550
65340
04138
04172
04171
03845

60933

44640
44641
44703
44702

32687

62133
03643
66000
64833
62130
62132
63113
03850
03640
03642
63613
63614
40815
62544

18043
66002

Title
Physical Therapy Assistant
Practical Nurse
Principal Homemaker Service Worker
Principal Social Service Aide
Program Aide A. Harry Moore School 10 Months
Quality Control Reviewer
Recreation Aide
Recreation Assistant
Recreation Trainee
Rehabilitation Aide
Residential Living Specialist
Residential Services Supervisor 1-10 Months
Residential Services Supervisor 2-10 Months
Respiratory Therapy Technician
Senior Cottage Training Technician  July 1, 2004
Senior Day Care Center Worker Youth
and Family Services
Senior Food Service Handler 10 Months
Senior Food Service Handler 12 Months
Senior Food Service Worker 10 Months
Senior Food Service Worker 12 Months
Senior Human Services Technician  July 1, 2004
Senior Medical Security Officer
Senior Practical Nurse
Senior Social Service Aide
Senior Therapy Program Assistant
Senior Youth Worker
Services Aide Labor
Social Service Aide Trainee
Social Service Aide
Substance Abuse Assistant
Surgical Technician
Therapy Aide
Therapy Program Assistant
Training Assistant
Training Assistant
Transitional Worker Direct Care
Vocational Assistant Commission for
Blind and Visually Impaired
X- Ray Technician
Youth Work

July 1, 2004
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SALARY SCHEDULE
12 Month Employees Effective: July 7, 2007
10 Month Employees Effective: September 1, 2007
Covering Employee Relations Group: H

SALARY SCHEDULE
12 Month Employees Effective: July 7, 2007
10 Month Employees Effective: September 1, 2007
Covering Employee Relations Group: H

Range 1 2 3 4 5 6

Increment 784.63 82114 860.87] 903.92 950.17 999.95 = = 23 24

Step ] 19093.0 19877.64] 20,69878]  21,559.60| 22,463.52] 23.413.69 Range 19 20 STES 338785 240037

Step 2 19877.64 2069878 21,55960] 22,463.52 2341360 24.413 64 Increment 1,880.60]  1,976.63]  2,075.96 e

Step 3 20662.27] 21,519.92] 22,42042] 23,367.44] 2436386 25413 59 Step 1 41,087.37] 42,967.97] 44,944.60 e

Step 4 2144690 22341.06] 2328124 2427136 25314.03] 2641354 Step 2 42,967.97 44,944.60f 47,020.56 R BTy R

Step 5 2223153 23,16220] 24,142.06 25,175.28] 2626420  27.413.49 Step 3 44,848.57]  46,921.23]  49,096.52 mw,&m.ﬁ mm,o%wm_ SRR 03

Step 6 23016.16] 23,983.34] 2500288 26,7920 2721437 384134 Step 4 46,729.17) 48.897.86| 51,172.48 5 3aad 5835053 6108844

Step 7 23.800.79]  24,804.48] 2586370] 36,983.12] 28.164.54 2941339 Step 5 48,609.77 50,874.49  53,248.44] 53, 3l 6069838 63 488.83

Step 8 24,58542) 2562562 26,724.52  27,887.04] 29.114.71 30413 .34 Step 6 50,490.37] 52,851.12] 5532440, 579 > %.80,8_ 5528930

Step 9 23,37005] 2644676 2758534 28,790.96 _30,064.88] 3141329 Step 7 52,370.97  54,827.75]  57,400.36 60,09 T o

Step 10 26,154.68) 27267.90] 28446.16] 29,694 83 31,01505] 32,4132 Step 8 54,251.57 wmvw%.ww Mwwmww Mw,www._ T &7.50199) qovm%”f_

2.17 s . 3 : 2 - 2 - >

MMM wmmwwd 60,757.64]  63,62824] 66,627.69]  69,789.78] 73,090.31}

Range 7 8 9 10 11 12

Increment 104955 110254  LISSSO] 121781 107141 133474

Step 1 2441364 2546319 26,565.73] 2772123 28.933.04]  30.904.43

Step 2 25,463.19) 26,565.73] 27,721.23]  78,933.04] 30,204.45 3153369

Step 3 2651274 2766827 2887673 30,144.85  31475.86 3287293

Step 4 2756229 28,77081] 30,03223 3135666 32.747.27 34207 17

Step 5 2861184 2987335 31,187.73] 32,56847 3401868 3554141

Step 6 266139 3097589 3234323 33780.28]  35290.09  36.875.63

Step 7 30.71094  3207843] 33,9873 3499209 3656150 38.209.89

Step 8 31,76049] 33,180.97 34,654.23] 36,203.90] 37,832.01]  39.54413

Step 9 3281004 3428351] 3580973 3741571 39,10432]  40.87837

Step 10 3385959 35386.05] 3696523 38,6275 4037573 4221261

Range 13 14 15 16 17 18
Increment | . 1,403.85] 1,473.33 1,546.21 1,625.69) 1,708.45 1,791.15
Step 1 31,538.69] 32,942.54] 3441587 35962081  37,587.77] 3929622
Step 2 3294254 3441587 35,962.08 37,587.77  39,296.22] 41,087.37
Step 3 3434639  35,889.20] 37,508.29 39.21346/ 41004.67] 42,878.52
Step 4 35,750.24]  37,362.53]  35,054.50 40.839.15] 42,713.12] 44,669.67
Step 5 37,15409 38,835.86] 40,600.71 4246484 4442157 46,460.87
Step 6 38,557.94 40,309.19] 42,146.92 44,090.53]  46,130.02] 48.251.97
Step 7 3996179  41,782.52]  43,693.13 4571622 47,838.47]  50,043.12
Step 8 4136564 43,25585] 4523934 4734191 49,546.92]  51,834.27
Step 9 42,769.49  44,729.18]  46,785.55 4896760 51,5537 53,62542
Step 10 4417334 46,202.51] 483317 50,593.29  52,963.82] 55,416.57

SALARY SCHEDULES ARE FOR INFORMATIONAL PURPOSES ONLY




SALARY SCHEDULE
12 Month Employees Effective: July 5,2008

SALARY SCHEDULE 10 Month Employees Effective: September 1, 2008

12 Month Employees Effective: July 5,2008

10 Month Employees Effective: September 1, 2008 Covering Employee Relations Group: H
Covering Employee Relations Group: H T o - - - - - L
Range 1 2 3 4 5 6 Increment 1937.02]  2,035.93]  2,138.24 7243.92]  2,356.49]  2,472.38
Tncrement 808.17 845.77 886.65 931.04 978.67]  1,029.95 Step 1 42,31099 4425701 46292.94 4843118 mouﬂw.ww Wwwwwww
Step 1 10.665.80| 20473.97] 21,319.74 2220639 23,137.43] 24,116.10 Step 2 4425701 46,292.94 48,431.18) 50,675.10 mu,owm.ow 250
Step 2 2047307, 2131074] 2220639 23,13743 24,116.10] 25,146.05 Step 3 46,194.03] 4832887 50,569.42] 52,919.021 55388, mo,tw,d
Step 3 5128214 22,165.51] 23093.04 2406847 2509477 26,176.00 Step 4 48.131.05 50,364.80 52,707.66] 5516294 57,744.57) DR
Step 4 22.09031] 23,011.28] 2397969 24,999.51] 2607344 27,205.95 Step 5 50,068.07]  52,400.73 _ 54,84590] 57,406.86 60,101.06 s ,ws.s
Step 5 2280848 23,857.05] 24,866.34  25930.55 27,052.11 2823590 Step 6 5200500 5443666 56,984.14] 59,650.78 62,4575 %. e
Step 6 23.70665  24,702.82] 25,752.99 26,861.59] 28,030.78 29,265 85 Step 7 53,042.11] 5647259  59,122.38] 6189470 64,814.04 m‘w&.wm
Step 7 2451482 25,548.59] 26,639.64] 27,792.63]  29,009.45] 30,295.8Q Step 8 55,879.13 _58,508.52] 61,26062] 64,13862 67,170.53 qwu e
Step 8 2532299  26,394.36] 27,52629] 2872367 2998812 31,325.7§ Step 9 5781615 60,54445  63,398.86] 66,382.54] 69,527.02 7 “mm &
Step 9 2613116, 27,240.13] _28,412.94 29,654.711  30,966.79] 32,355.70 Step 10 55.753.17  62,58038 _65,537.10] _68,626.46 71,883.51] 75,283
Step 10 26.939.33]  28,085.90] 29,299.59] 30,585.75 3194546/ 33,385.65

Range 7 8 9 10 11 12
Increment 1,081.04 1,135.61 1,190.17 1,248.16) 1,309.55 1,374.27
Step 1 25,146.05 26227.09] 27,362.70, 28,552.87) 29,801.03 311 10.58
Step 2 2622700 2736270 28,552.87] 2980103 31,110.58) 32484385
Step 3 27308.13 2849831 29,743.04f 31,049.19] 32420.13] 33,859.12
Step 4 28,389.17] 29,63392] 30,933.21] 32,29735 33,729.68 35,233.39
Step 5 2047021 30,769.53] 32,12338] 33,545.51] 3503923 36,607.66
Step 6 30,551.25 31,905.14] 3331355 34,793.67] 36,348.78] 3798193
Step 7 31,632.29] 33,040.75] 34,503.721 36,041.83] 37,65833] 39,356.20
Step 8 32,713.33] 34,176.36] 3569389 37,289.95 38,967.88 40,730.47
Step 9 33,79437 35311.97] 36,884.06) 38538.15 4027743 42,104.74
Step 10 1487541] 36447.58] 3807423 39,78631] 41586.98 43,479.01

Range - 13 14 15 16 17 18 |
Increment 1,445.97 1,517.53 1,592.59 1,674.46 1,759.71 1,844.88
Step 1 32484850 33,930.82] 3544835 37,040.94 38,71540] 40475.1 1
Step 2 33030.82] 3544835 37,04094] 3871540, 4047511 42,319.99
Step 3 35376.79] 36,965.88] 38,633.53] 40,389.86 4223482 44,164.87
Step 4 36,822.76] 3848341 40,226,121 42,0643 43,994.531 46,009.75
Step 5 38268.73] 4000094 41,818.71] 43,738.78] 45,754.24i 47,854.63
Step 6 39714.70] 4151847 43411300 4541324 4751395 49,699.51
Step 7 41,160.67]  43,036.000 45,003.89 47,087.70] 4927366 51,544.39
Step 8 42606.64 44553.53] 46,596.481 48,762.16] 51,03337) 53,389.27
Step 9 44052.61] 46,071.06) 48,189.071 5043662 52,793.08f 55,234.15
Step 10 45,40858] 47,588.59] 49,781.66] 52,111.08l 54555279 57,079.03
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24
Range 19 20 21 22 23
Range 1 3 3 3 5 3 Increment 2,00482]  2,107.18] 221308  2,322.46 mwwwwww mwwww.ww
Trcrement 836.46 87537 917.68 963.63]  1.012.92]  1.066.00 Step 1 4380119 45.80601] 4791 u.ww ww,mm.m a 58770 5744661
Step | 20,354.10]__21,190.56] _22,065.93] 22.983.61] 23.94724] 2496014 Step 2 4580601 47,913.19 mo,sw.u 27 Ts 5733667 60.005.52
Step 2 21,190.56] _ 22,065.93] _22.983.61] 23,9474 24.960.16]  26,026.16 Step 3 4781083 5002037 52,339, 503 e 59765 64 6256443
Step 3 22,027.02] 2294130 2390129 2491087 25.973.08] 2709214 Step 4 4981565 52,127.55 54,552 T 5941611 6220461 65.123.34
Stepd | 2286348 2381667 24,8897 2587450 _26,986.00] _28.158.14 Sps | SL8N0AT BT e e i 6750233
Step 5 23699.04 _24692.04_ 25.736.65 26.838.13 27.998.92 2922416 Step 6 5382529 56,3419 mw.oe AT 608255 7024116
Step 6 24,53640] 25567.41] 26,654.33 27.801.76 29.011.84 30.290.19 Step7 | 55830.11] 58449.09 va s a9 52153 7280007
Step 7 2537286 26,442.78] 27,572.01  28.765.39 30.024.76] 313618 Step 8 57.834.93 6055627 63,40 T ge0595 7196049 75 358.98]
Swp8 | 2620932 27318.15 28,480.69 _29.729.02] _31.037.68 3242219 Sp9 | SOBITH GO63AN O e siT Taasdd T
Siep 9 2704578 28,193.52 2940737 3069265 32.050.60 33.488.14 Step10 | 6184457 64,7063 67,830 e —
Step 10| 27,88224] 20,068.89] 30.325.05 31.656.28] 3306352 34355414

Range 7 8 9 10 11 12
Increment 1,118.88 1,175.35 1,231.83 1,291.85 1,355.38 1,422.37
Step | 26,026.16]  27,145.04]  28,320.39]  29,552.221  30,844.07] 32,199.45
Step 2 27,14504) 2832039 29,552.22[ 30,844.07] 32,199.45] 33621.8)
Step 3 28,263.92) 2949574 30,784.05 32,135.921 33,554.83] 35,044.19
Step 4 29,382,801  30,671.09] 32,015.88 33,427.77 3491021] 36466.56
Step 5 30,501.68 31,846.44] 33,247.71] 34,719.62] 3626559 37,888.93
Step 6 31,620.56] 3302179 34,479.54] 36,011.47 3762097 39,311.30
Step 7 32,73944] 34,197.14) 35711.37  37,303.32] 38,976.35 40,733.67
Step 8 33,858.32] 3537249 36,943.20| 38,595.17] 40331.73] 42,156.04
Step 9 3497720, 36,547.84| 38,175.03] 39,.887.02f 41,687.11] 4357841

Step 10 36,096.08) 37,723.19] 39,406.86] 41,178.87 4304249 45,000.78

Range 13 14 15 16 17 18
Increment 1,496.58 1,570.64 1,648.33 1,733.07 1,821.30 1,909.45
Step | 33621821 3511840, 36,689.04] 38337.37] 40,070.44] 4189174
Step 2 3511840/ 36,689.04] 38,33737] 40,070.44] 4189174 43801.19
Step 3 36,614.98) 38.259.68] 39,985.70| 41,803.51] 43713.04] 4571064
Step 4 38,111.56 39,830.32] 41,634.03] 43,536.58] 45534.34] 4762009
Step 5 39,608.14] 41,400.96] 4328236  45269.65 47,355.64] 4952954
Step 6 41,104.72]  4297160] 44,930.69 47,002.72]  49,176.94] 51,438 .99
Step 7 42,60130] 44,54224] 46,579.021 48,735.79] 5099824] 5334844
Step 8 44,097.88| 46,112.88) 48227.351  50,468.86] 52.819.54] 5525780
Step 9 45,594.46] 47,683.52] 49.875.68] 52,201.93 5464084 5716734

Step 10 47091041 49254.16] 51,524.01] 53935000 56462.14] 59,076.79
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Range 19 2.648.47
40375 2,524.33 X
307409 2,180.93]  2,290.54 2,

Range 1 2 3 4 _S 6 Increment ; R0.69 5428444 5680877

NEM_M:N 865.74 906.01 949.80 997.35|  1,04838  1,103.31 Step | Mw“www.ww Mw,wwwﬂww %Hmmmﬂ% wwww»i 56,808.77]  59,457.24

Step 1 21,066.49| 2193223 2283824 23,788.04] 24,785.39 25.833.77 Step 2 st o] S 593910 62.1057])

Step 2 21,93223] 22,8384 23788.04] 24,78539  25,833.77] 26,937.08 Step 3 o.m%.uo T Se et 5909104 6185743 6475419

Step 3 22,797.97]  23,74425] 24,737.84] 25,782.74] 2688215 2804039 Step 4 51, S S75 1] 619569 6438176 6740265

Step 4 23,663.71] 24,650.26] 25 687.64]  26,780.09 27,030.53]  29.143.70 Step 3 ww.w%.; R313 87 6104285 6389944 66,0060 70,0511

Step 5 24,529.45|  25,55627]  26,637.44 27,777.44] 28.97891] 30.247.01] Step 6 T s 6373530 6630319 6943042 72,6959

Step 6 25395.19] 26,46228] 27,587.24] 28.774.79 30,027.29] 31,350.32 Step 7 5T, STa 6267573 65623.03] 68,706,904 7195475 7534804

Step 7 26,26093]  27,368.29] 28537.04] 2977214 3107567  32,453.63 Step 8 Mw.ww T C1856.66 6791447 TL11069 7447908 71,9965

Step 8 27,126.67]  28,274.30] 29,486.84]  30,769.49  32,124.05  33.556.94 Step 9 234, 537257020501 7351444 7700341 80,6450

Step 9 2799241 29,18031] 3043664 3176684 33.172.43  34.660.25 Step10 | 6400914 C700 :

Step 10 28,858.15]  30,086.32] 31,38644] 32,764.19 34,020.81] 35,763.56

Range 7 3 9 10 i 12

Increment 1,158.04] 121648 127495  1,337.06  1402.82] 147219

Step 1 26,937.08] 28,095.12] 29311.60] 30,586.55 31,023.61] 3332643

Step 2 28095.12] 29,311.60] 30,586.55 31,92361] 3332643 34,798.59

Step 3 29253.16] 30,528.08] 31,861.50] 33,260.67  34,729.25  36,270.73

Step 4 30411200 31,744.56] 33,136.45 34,597.73| _36,132.07 37,742.89

Step 5 31,56924] 32,961.04] 34,411.40] 3593479 37,534.89] 39.215.03

Step 6 32,72728] 34,177.52] 3568635 37,271.85 3893771 40,687.18

Step 7 3388532 35,394.00 36,961.30] 38,608.91] 40,340.53 42,159.33|

Step 8 3504336] 36,610.48] 38,23625 3904597 41,743.35 4363149

Step 9 36,201.40]  37,826.96] 39511200 41,283.03 4314617 45,103.63

Step 10 37,359.44]  39,043.44]  40,786.15 42,620.09 44,548.99 46,575.78

Range 13 14 15 16 17 18 |
Increment 1,54896] 1,625.62f  1,706.02]  1,793.73] 188504 157628
Step 1 34,798.58]  36,347.54] 37,973.161 39.679.18]  41472.91] 43357.95
Step 2 36,347.54) 37,973.16] 39,679.18] 4147291} 4335795 45334.23
Step 3 37,896.50 39,598.78] 4138520 43,266.64] 4524299 47,310.51
Step 4 3944546/ 41,22440, 43091221 4506037  47,128.03] 49,286.79
Step 5 40,994.42] 42,850.02] 44,797.24] 46854100 49,013.07] 51,263.07
Step 6 42,543.38)  44,475.64]  46,503.26] 48,647.831 50,898.11 53,2395
Step 7 44,092.34]  46,101.26] 4820928 50,441.56 52,783.15] 55215.63
Step 8 4564130,  47,726.88]  49,915.30] 52,23529] 54,668.19] 57,191.91
Step 9 47,190.26f 49,352.501 51,621.32] 54,029.02] 56,553.23] 59,168.19
Step 10 48739221  50,978.12| 53,327.34]  55,822.75] 5843827 61,144 47
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